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Pazgen 1. O0mue mosioskenns

1.1. Hactosimas OIl mo cmenmansHocT 46.02.01 JloKyMeHTallMOHHOE 0o0ecIeueHre
YUpaBJICHHS M apXHUBOBEIEHHEpa3padOTaHa Ha OCHOBE (eaepanbHOTO  TOCYIADCTBEHHATO
00pa30BaTENbHOTO CTaHAAPTA CPEAHETO MPO(GECCHOHANBHOTO 00pa30BaHUs MO CIIENHUAIBHOCTH
46.02.01 JloxymeHTaumonHOe obecreueHye yIpapieHus u apXHMBOBEICHHE, YTBEPKIECHHOIO
IIpukasom Munnpocserienus Poccun ot 26 aBrycra 2022 roma Ne 778(nanee — ®I'OC CIIO).

OIl  ompenmenser  peKOMEHIOBAHHBIA  06BEM M  COZEpIKAHHE CpeIHEro
npoQecCHOHAaNBHOr0  00pa3oBaHHA N0  crenuambHocTu46.02.01 JoxymeHTaIrmoHHoe
obecrieueHue  YNpaBleHHS U APXUBOBENEHHE,  IJIAHUPYEMbIE pe3ynbTaThl  OCBOCHHS
00pa3oBaTeNbHOM IPOrpaMMBL, IPEMEPHBIE YCIOBUS 06Pa30BATENbHOMN AEATENbHOCTH.

OIl paspabotana mns peamusanuu oGpazoBaTeNBHON NPOrpaMMbl Ha 0ase CPEIIHETO
ob1ero obpazoBanus.

OGpasosatenbHas nporpaMma, peamusyemasi Ha 6aze OCHOBHOTO OGILEro 0Gpa3oBaHus,
paspabathiBaeTcs 00pasoBaTelbHONM OpraHM3auMell Ha OCHOBe TpeGOBaHHI (heaepaibHOrO
FOCYIapCTBEHHOI0 00pa30BATEILHOIO CTAHAPTA CPeHEro 0bero obpasosanus u ®I'OC CIIO
C YUE€TOM TOJIy4aeMol crnenuanbHOoCTH 1 Hactosmer OIT CIIO.

1.2. HopmatuBHEIe OcHOBanwus 115 paspaboTku OI1:

— @enepaibhbil 3ak0H oT 29 gexabps 2012 r. Ne 273-®3 «O6 06pasoBaHud B
Poccuiickoit ®enepanuny;

— Ilpuxas Munnpocsemenus Poceun ot 08 ampensi2022 r. Nel53 «O6 yTBepkIeHHH
ITopsinka paspaboTku IpPHUMEPHBIX OCHOBHBIX 0ODA30BATENBHBIX  POrPAMM CPEIHETO
MPO(ECCHOHANBHOTO 00pa30BaHHMs, IPOBECHHS UX SKCIIEPTH3HI M BEICHHS PeecTpa IPUMEPHBIX
OCHOBHBIX 00pa30BaTENBHBIX IPOrPaMM CPEIHEro MPOMECCHOHATEHOTO 06Pa30BaHUsY;

— llpukas Munnpocsermenns Poccuu ot 26 asrycra 2022 roga Ne 778 «OGyTBepkeHIH
(enepanbHOro rocy1apcTBEHHOr0 00Pa30BATENBHONO CTAHAAPTA CPEAHEr0 IPOPECCHOHATEHOTO
obpasoBanus 10 cnenwanbHocT46.02.01  JIOKyMEHTALMOHHOE OO€eCIeYeHEE yIpaBJIEHUS
¥ apXHUBOBEJICHUE ),

— [lpuxas Munucrepcta IIPOCBEILEHUS Poccuiickoit Denepanuu
ot 24.08.2022 Ne 762 «O6 yrBepxaeHun Ilopsjka OpraHM3allid ¥ OCYIIECTBIIECHHS
00pa3oBaTeNbHOM  AEATENBHOCTH [0  O0pasoBaTelbHBIM  HPOTpaMMaM  CPEXHEro
po(eCCHOHANBHOTO 00Pa30BaAHMSN;

— llpukas Munnpocsemenus Poccuu ot 08 HostGpst 2021 1. Ne 800 «O6 yTBEp:KIeHHH
Ilopsinka mpoBeneHHs TroOCYyZapCTBEHHOW WTOTOBOM —aTTeCTAMH 110  0Opa3oBATEIbHBIM
IIpOTpaMMaM CPeITHEro MPOo(hecCHOHABHOTO 00Pa30BaAHKIY,

— Ilpukas Muno6pnayku Poccun Ne885, Munmnpocsemenns Poccun Ne 390 ot 5 aBrycra
2020 1. «O mpaKTHYECKOM TMOATOTOBKE O0OYYAIOLTHXCS» (Bmecte ¢ «llonoxeHueM o
IPaKTHYECKOH IOATOTOBKE 00YUAIOIIUXCAN,

— Ilpukas MunucTepcTBa TpyJa M COLMAIBHOW 3ammuThl Poccmiickoit ®enepanuu
or 15 wmroma 2020 r. Ne 333H (3aperucTpupoBaH MUHMCTEPCTBOM IOCTHIMH PoCCHIiCKOi
OGenepatuu 15 wrons 2020 r., perucrpammonmbii  Ne 58957) «O6  yTBepIKICHHH
npodeccuoHanbHoro cranaapTa«CreuaiicT Mo OpraHu3alMOHHOMY M JOKYMEHTALHOHHOMY
00€CTIEYeHHIO YIIPABICHUS OpraHUu3alUuen»;



— Ilpukas Munucreperra Tpyda M COUMABHON 3aIuThl Poccuiickoit Denepanun
ot 18 Mapta2022 1. Ne 140m (3aperucTpupoBan  MumHCTEpCTBOM toctunuu - Poccuiickoit
OGenepanun 21 anpens2022 r., peructpanuonnein - Ne 63193)  «O6  yTepxienun
npodeccuonansHoro crannapra «Crennammor apxuBar.

1.3. Tlepeuens cokparenuii, UCIIOJIBb3yeMBIX B TekcTe OIT:

OI'OC CIIO - ®enepanbHeiit TOCYNapCTBEHHBIH 00pa3oBaTeNbHBIA CTAHAAPT CPEIHEro
NPoQecCHOHANTBHOrO 06pa30BaHHSL;

OIl - mpumMepHas ocHOBHas o0pasoBaTenbHas MporpamMMa;

OK — obmine kommeTeHmmy;

IIK — npoeccronansusle xoMmeTeHmumy;

JIP — nM9HOCTHBIE pe3yIbTaThI

CI' - counanbHo-ryMaHuTapHBI UK,

OIT — obmenpodeccHoHaTbHBIH LUK

IT — mpodeccnonanbuplil MUK

MJIK — MexXIHCIrIInHAPH bt Kypc;

IIM — npodeccronanbhblit MOy IIB;

OII — oGuienpodeccronansHas TUCHANIMHA,

I'MIA — rocynapcTBeHHas HTOrOBas ATTECTALISI.

Pazmen 2. OGmias xapakrepucruka obpasoBaTeIbHON POrpaMMbl

Ksanuduxanus, npurcsansaemas BBITYCKHUKAM  00pa30BaTeNbHOM  IPOrpaMMEL:
Cneuwmanuct
10 IOKYMEHTALHOHHOMY ODECIICUEHHIO YIIPABICHHS U ADXHBHOMY Jeny.

Ilpu  paspaborke  o6pasoBarenbHOI [IPOTPaMMBl  OpraHM3alus  YCTAHABIMBACT
HaTIpaBICHHOCTD, KOTOPAst COOTBETCTBYET CNELUAIBHOCTH B LIEJIOM.

Ionyuenue oGpasoBanus 1o CIICLHATBHOCTH/IOIY CKACTCS TOJIBKO B MTPO(ECCHOHATBHOM
00pa3oBaTeNbHON OpraHH3aHN UK 00pa3soBaTeNbHO OPraHM3aliH BBICIIETO o0paszoBaHus.

©opmbl 00ydIeHHs: 0YHAs, OUHO-3a0YHAs, 3209HASL.

Obtem obpazoBatentuoii mporpaMmsr, pcanmmsyemoii Ha Oase cpegHero OOIIero
obpasoBanus 10 keanupukamuu:CoeluaTicT 1o JOKYMCHTAIIHOHHOMY  00€CIIeYeHH 0
YIPaBJICHHA H apXUBHOMY Aeny—2952 akaneMruyecKux uaca.

Cpok nonyuenus o6pasopanus Ho 06pasoBaTenbHOMN IporpaMme, peaisu3yemoil Ha 6ase
cpeaHero obmero obpasoBanusano keamupukanuu:CleNHaIucT 1o JOKYMEHTALHOHHOMY
00eCTeveH IO YIPaBIeHHUS U apxuBHOMY neny —1 rox 10 mecsnes;

O0veM  mporpamMmeI [IOOCBOCHHUIONPOTPAMMBI  CPEIHETO  MPO(ECCHOHATIBHOTO
oOpasoBaHHs Ha 6ase OCHOBHOTO OOIIEro 00pasoBaHHs C OXHOBPEMEHHBIM MOIYYCHHEM
cpennero obmero obpaszoBanus: 4428 yvacoBaKaLeMHUCCKHX 4acoB, CO CPOKOM OOyYeHHs
2 roma 10 mecsres.



Paznen 3. Xapaxrepucruka npodeccioHaabHOI AesTe/ b HOCTH BBLIIIYy CKHUKA

3.1. Obnacts mpoeccHOHANBHOM IESTENBHOCTH BBITYCKHUKOB': (7 AIMUHHCTpATHBHO-
ylpaBJIeHYecKas H OpUCHAsS NCATENBHOCTb.

a2, CooTBeTcTBHE BHJI0B IIGHTCJ'HJHOCTI/IHpO(beCCI/IOHaHBHHM MOJIYJISIM:

HanumenoBanue BU1oB nesTenbHOCTH HaumenoBanue npodeccruonanbHbix
MoLyJieH
1 2
Buns! nesrensHocTH
Ocy1uecTBeHe OpraHu3aLHOHHOTO U JOKYMEHTALHOHHOTO [IM.01 Ocyuiectpienue
obecrieueHist AeATENbHOCTH OpraHU3aLuK OpraHU3aLHOHHOI0

H JOKYMEHTALLMOHHOI'O obecrneueHus
ACATE/IbHOCTH OpraHu3almu

Opranusaius apxHBHON paboThl M0 JOKYMEHTaM opraHuzaumii | [IM.02 Opranusaius apXxuBHO#
pasnau4HbIX GOpM COOCTBEHHOCTH paboThbl

no JOKYMEHTaM OpraH13aLti
pasiv4HbIX POPM COOCTBEHHOCTH

Oceoenue 61006 pabom no 00HOI Ui HECKOTLKUM npogeccusim | -
PabOUUX, OONIHCHOCHIAM CIYIICAUIUX

Pasnen 4. Ilnanupyembie pe3yibTaThl 0CBOEHHS 06pPa30BaTebHOI MPorpaMMbli

4.1. OO1Ke KOMIIETEHITHN

@ opMyJIHPOBKa
Koaxomnerenuuu 3HaHus, yMeHus
KOMITeTeHIIHH

OK 01 BeiOuparts criocoOs! pemenus | YMeHHst: pacno3HaBaTh 3a1a4y H/iiim
3a7a4 NpodeCCHOHATBHOR 1podieMy B MpoecCHOHAILHOM H/HIH
JeATeNIbHOCTH COLIMAJIbHOM KOHTEKCTE; aHAIU3UPOBATh
IIPUMEHUTENBHO K PA3IMYHEIM | 3afady H/WIK IPoOJIEMy M BBIAEISTE €&
KOHTEKCTaM COCTaBHBIE YaCTH; ONPEICIISITh STAIlb

peleHus 3a7jaui; BEISIBIISTE U

s} dexTuBHO UCKATh HHPOPMALHIO,
HEOOXOIUMYIO /IS pEeIlCHHUS 3aa4n
U/WH IPOOJIeMBI; COCTABIIATE IIAH
JEACTBHS; ONIPENEsITh HEOOXOIUMBIE
PECYPCHI;BIa/IETh aKTyaIbHBIMH
METOaMH paboThI B
Ipo(ecCHOHATBHOM U CMEMKHBIX
cepax; peanu3oBBIBATE COCTABIEHHBIH
IUIaH; OIICHUBATh Pe3yJIbTaT U
MOCJIENCTBHS CBOUX JIEHCTBHH

Iﬂpmca3 MiiHucTepCcTBa Tpyaa M couManbHOM 3awuTsl Poccuiickoii ®enepauuu ot 29 ceHTsa0pa 2014 r. Ne 6671
«O  peectpe npogeccHOHANbHbLIX ~ CTAaHAAPTOB  (MepeuHe  BHAOB  JESTENbHOCTH)» (3aperucTtpupoBaH
MunucTepeTBoM rocTULKM Poccuiickoil @enepaluu 19 HoA0ps 2014 I., perHCTPALMOHHLIE No 34779).




(caMOCTOSATENBHO MJIH € TIOMOIIBIO
HaCTaBHUKA)

3HaHHUA: aKTyaTbHbIH
PO(ECCUOHANBHBIN U COLHAILHEINA
KOHTEKCT, B KOTOPOM IPUXOIUTCS
paboTaTh U KUTh; OCHOBHBIE HCTOUHUKH
UH(GOPMALINH U PECYPCHI ISl PEIIEHHSI
3a7a4 U 1poOieM B IpodecCHOHATBHOM
U/YUTH COLUTTBHOM
KOHTEKCTE;aJITOPUTMBI BBITOJTHEHHUS
paboT B NPO(PECCHOHANBHON U CMEIKHBIX
00acTsiX; MeToIbI paboThHI B
npodeccCHOHATBHON ¥ CMEKHBIX
cepax; CTpyKTypy IUIaHa s PEIeHHUS
3aj1ay; IIOPSIOK OIICHKH PE3yJIbTaTOB
pelenus 3axay npodeccuoHaIbHON
NeSITeTBHOCTH

OK 02

HMcnonp30BaTh COBpeMEHHBIE
CpeZCcTBa II0KCKa, aHATTU3a |
HHTEpIpEeTAUUHH(DOPMAINUU
HH(pOpMaAnHOHHBIE
TEXHOJIOTHH JJIS BBITIOJTHEHHUS
3a71a4 IpodecCHOHANBHOM
JEATeIbHOCTH

YmeHus: onpenensTs 3ama4u Iis
TIOMCKa UH(OPMAIIMH; ONIPEIEIATh
HEOOXOAUMBIE HCTOYHUKH
UH(OpMAaLIUK; IIAHUPOBATH TIPOIIECC
IIOKUCKA; CTPYKTYPUPOBATH MOJTYyIaeMYIO
HH()OpPMANHIO; BBICIATH HaubojIee
3HAUUMOE B IIepeyHe HHHOPMAIUH;
OLIEHUBATh IIPAKTUYECKYIO 3HAYUMOCTh
PE3yIbTaTOB IOUCKA; 0QOPMIIATE
pEe3yJIbTaThl IOUCKA, IPIMEHSITE
cpencTBa HH(POPMaMOHHBIX
TEXHOJIOTUH U1 peLIeHUs
npodeccuoHaNbHBIX 3a/aY;
UCII0JIB30BAaTh COBPEMEHHOE
IIporpaMMHOE oOecTieYeHuE;
HCIIOIb30BaTh Pa3NIUHbIC ITH(PPOBbIE
CpPEeACTBA JIJISl pEIlEHHSI
npoQecCHOHANBHBIX 3a/1ad.

3HaHHUSA: HOMEHKIATypa
HUH(GOPMALIHOHHBIX HCTOYHUKOB,
IIPUMEHSIEMBIX B IIPO(eCcCHOHATBHON
JESTEIbHOCTU; IPUEMBI
CTPYKTYpPHPOBaHUS HHPOPMAIIHH,
tdopmar oopMIIeHHUS Pe3yIbTATOB
norcka UH(OpMaIuu, COBPEMEHHBIE
CpeliCTBA U yCTPOICTBA
UH(OPMATH3AIMH; TOPSIIOK HX
IIPUMEHEHUS U IPOTPaMMHOE
obecrneueHue B MpodecCHOHATBHON
JEATEIBHOCTH B TOM YHCIIE C
HCIIOJIb30BaHUEM U(POBBIX CPENICTB.

OK 03

IInanuposarth u

YMmenus: OIIPEACIIATh aKTYaJIbHOCTh




peanu30BbIBaTh COOCTBEHHOE
Npo(ecCHOHATBEHOE U
JIMYHOCTHOE pa3BHTHE,
IPEANPUHUMATETBCKYIO
JEATENIbHOCTD B
npodeccrHoHansHoM chepe,
HCII0JIb30BaTh 3HAHUS 110
(prHAHCOBOI TPaMOTHOCTH B
Pa3IHYHbIX JKU3HEHHBIX
CUTYaITHSIX.

HOPMaTHBHO-IIPABOBOH JTOKYMEHTALUH
B IPO(eCCHOHATBHOM AEITEIbHOCTH;
HNPUMEHATh COBPEMEHHYIO HAYUHYIO
NpOGEeCCHOHANLHYIO TePMIIIOIONHIO!
ONPENEIISTh U BBICTPaUBaTh TPACKTOPUH
Ipo(ecCHOHANBHOTO Pa3BUTHS U
caM000pa30BaHUS; BEISIBIISTE
JOCTOMHCTBA U HEJIOCTATKH
KOMMEPUECKOH HEHU; PE3CHTOBATh
UJIEU OTKPBITHS COOCTBEHHOTO J€ejia B
IpodeccroHaNbHOU NeSTEIbHOCTH,
0(opMIIITE OH3HEC-TIAH;
PacCYUTHIBATEH pa3Mephl BBIILIAT 110
IIPOLIEHTHBIM CTaBKaM KPeIMTOBAHHSI;
OIIPEAETSITH HHBECTUIIHOHHYIO
IPUBIIEKATENBHOCTH KOMMEPUYECKUX
UIEH B paMKax npodeccruoHaTbHOM
JESTENbHOCTH; IIPE3eHTOBATh OU3HeC-
UJIEI0; OIIPENENATh HCTOUHHKH
(uHaHCHPOBaHHUA

3HaHuA: conepKaHue aKTyalbHOM
HOPMaTHBHO-IIPABOBOM JTOKYMEHTAIUH;
COBpEMEHHAas Hay4YHas U
npodeccuoHanbHast TEPMHHOJIOTHS,
BO3MOJKHBIE TPACKTOPHH
Ipo(ecCHOHANTBHOTO PA3BUTHS U
camMo00pa30BaHus; OCHOBBI
IpeNNPHHAMATENBCKON IS TeIbHOCTH;
OCHOBBI (PMIHAHCOBOH rPaMOTHOCTH;
IIpaBHJIa pa3paboTKu OM3HEC-IIJIaHOB;
IOPSAZIOK BBICTPAMBaHUS IIPE3CHTAIINH;
KpeIuTHBIE 0AaHKOBCKHE TIPOTYKThHI

OK 04 Db dexTuBHO YMeHns: opraHu30BEIBaTh paboTy
B3aMMOJEHCTBOBATE U KOJJIEKTUBA U KOMAH/IBI,
paboTaTh B KOJUIEKTHBE U B3aMMOJIEHCTBOBATh C KOJUIETaMH,
KOMaHie PYKOBOZACTBOM, KJIUEHTaMH B XOJIe
podecCUOHaNBHOM NeSITeNbHOCTH
3HaHUSA: ICHXOJIOTHYECKHE OCHOBBI
JIESTEIBHOCTH KOJUIEKTHBA,
MICUXOJIOTUYECKHE 0COOEHHOCTH
JUYHOCTH; OCHOBBI IIPOEKTHOU
JeSTeNIbHOCTH
OK 05 OcCy1IecTBIATh YCTHYIO U YMeHusi: TpaMOTHO H3JIaraTh CBOU

[IMCbMEHHYIO KOMMYHUKAITHIO
Ha IOCYyIapCTBEHHOM SI3BIKE
Poccutickoii @eneparuu ¢
Y4eTOM OCOOEHHOCTEH
COLIMANIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

MBICITH X 0QOPMIISITH JOKYMEHTBI TI0
npoeccHOHaIbHON TeMaTUKE Ha
rOCyIapCTBEHHOM SI3BIKE, IPOSIBIISITh
TOJIEPAHTHOCTH B pabodeM KOJUIEKTHBRE

3HaHKA: 0OCOOEHHOCTH COLUAIIBHOTO U
KYJIBETYPHOI'O KOHTEKCTA, IIpaBHujia




0(OpMIIEHHS TOKYMEHTOB H
IIOCTPOEHHUS YCTHBIX COOOIICHUH

OK 06 I IposBIISITE TpaXkIaHCKO- YMeHusI: ONUCHIBATE 3HAYUMOCTD
[ATPUOTUUECKYIO MTO3UIIHIO, CBOEH CIEHHUATBHOCTH;IPHMEHSTh
JEMOHCTPUPOBATH CTaHJAPTHI AHTUKOPPYIILIMOHHOTO
OCO3HAHHOE MOBEJCHUE Ha MIOBEICHUS
i 3HaHuA: CYyIIHOCTD TPaKIaHCKO-
06mequOUBequKHX NaTPUOTHYECKON TIO3ULIUH,

HEEHDOTER,: IO SHETIGIS 061IIeueNIoBeYeCKHX TIEHHOCTEI!;
etOM TaPMOSTMOdIH 3HAYUMOCTH TPO(PECCHOHATBHOM
R NESITeIIbHOCTH 110 Tpodeccuu

L s R (cTIenuaIbHOCTH); CTAHIAPTHI
SIS IR MM SESITD AQHTUKOPPYIIIHOHHOTO TIOBEACHHUS U
s IIOCJIEICTBUS €T0 HAPYIIICHHUS
AHTHKOPPYIIIHOHHOTO

TIOBEICHHUS

OK 07 ConelicTBOBaTh COXpaHEHHIO | YMeHHs: COOIIONATh HOPMBI
OKpY>Karoliel cpepl, 9KOJIOTHUECKOH 6€30IaCHOCTH;
pecypcocOepekeHuto, OIIpPENENATh HallPaBICHHSI
IIPUMEHSTH 3HaHUS 00 pecypcocbepekeHus B paMKax
M3MEHEHUH KJIMMAaTa, npodeccHOHANBHOM NeSITENEHOCTH TI0
IPHHITUIIBI OEPEKITHBOTO CIEeLUaNbHOCTHOCYIIECTBIISTh paboTy ¢
IIPOU3BOJCTBA, 3P (HEKTUBHO COOJIIO/ICHUEM TIPHUHIIUIIOB
JIEMCTBOBATD B UPE3BBIYAHHBIX | OCPEIKIIMBOTO MPOU3BOICTBA;
CUTYyalUsIX OpPIraHU30BHIBATH MPOYPECCHOHATBHYIO

JeSITeNBHOCTD C YUETOM 3HaHHH 00
HU3MEHEHUH KIUMATHYECKUX YCIOBHIMA
peruoHa.
3HaHusA: MpaBUia SKOJIOTHIECKOH
6€30MacHOCTH IIPU BEJCHHH
npodecCHOHATBHOMN MESITeTBPHOCTH;
OCHOBHBIE PECYPCHI, 3a/IHCTBOBAaHHBIE B
npodecCHOHATBHOM NeSITETBHOCTH;
MyTH O0ECTICYeHUS
pecypcocOeperkeHus; IPHUHITHAIIBT
OepexITUBOTO MPOU3BOACTBA; OCHOBHEIC
HarpaBJICHHUS U3MEHEHHSI
KJIMMAaTHYECKUX YCIOBUH PErHOHA.

OK 08 Vcnonb30BaTh cpenicTBa YMmeHusi: UCTIOJIB30BaTh PU3KYIBTYPHO-

($u3HUECKOH KYIBTYPBI s
COXPaHEHHUS U YKPEIUTCHHUS
3JI0pOBBS B IIpoIlecce
npodhecCHOHATEHOM
JesITeNIbHOCTH U
MO/IIep>KaHuUs HE0OX0AUMOTO
YPOBHS (pu3znHueckoit
HO/ITOTOBJIEHHOCTH

03I0POBUTEIIBHYIO IE€ATEIIBHOCTD IS
YKPEILIEHUS 310POBbS, TOCTHKEHHUS
KU3HEHHBIX U MPO(deCCHOHATTBHBIX
1eJIel; IPUMEHSTh palliOHaIbHbIE
MIPHUEMBI IBUTATEIBHBIX (YHKIIHUH B
npo¢heCCUOHATBFHON AESITETFHOCTH;
[10JIb30BAThCS CPENICTBAMH
OpO(IIIaKTHKY TIEPEHATPSDKEHHUS,
XapaKTEePHBIMH IS TaHHOH
CHeIUaIbHOCTH
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3HaHus: poJb QU3NUECKOH KyIbTypHI B
O0IIEKYIETYPHOM, IPOQECCHOHATTHHOM
¥ COITMANIFHOM Pa3BUTHH YEJIOBEKA,
OCHOBLI 3JI0pOBOT0 00pana SKIni;
yCIoBuUs podeccuoHaTbHON
ACATCIIBHOCTHU U 30HBI PHUCKA
(HU3UIECKOTO 3OPOBBS LIS
CTICIIMATFHOCTH, CPEACTBA

PO HIAKTHKY TIePEHAIPSIKECHHUS

OK 09

[Tonb3oBaTbes
npodeccruoHaIbHON
JTOKYMEHTalKeH Ha
rOCyJJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

YMeHHs: TTOHUMATh OOILUN CMBICIT
YETKO MPOU3HECEHHBIX BBICKA3bIBAHUMN
Ha U3BECTHBIE TEMBI
(mpodeccruoHanbHbBIE U OBITOBBIE),
IIOHUMATh TEKCTHI Ha 0a30BbIE
npodeccHOHANBHBIE TEMBI; Y4aCTBOBAThH
B IMAJIOTax Ha 3HAKOMbIe O0IIKe U
po()eCCUOHATBHEIE TEMBI; CTPOUTH
MIPOCTHIE BBICKAa3BIBAHHS O cebe U O
cBoel mpodeccuoHaTbHON
NEeSITEeTBbHOCTH; KPaTKO 0OOCHOBBIBATE U
OOBSCHSITH CBOM JICHCTBUS (TEKYIIHE U
IUIAHUPYEMBIE); THCATh MIPOCTHIE
CBSI3HBIE COOOIIECHUS Ha 3HAKOMBbIE WX
HHTepecyolnue npohecCHoHabHbIE
TEMBI

3HAHHA: TPABUIIA TIOCTPOEHHS IPOCTHIX
U CJIO’KHBIX TIPEIOKEHUN Ha
podecCHOHANbHbIE TEMBI; OCHOBHBIE
001eynoTpeOuTeIbHBIE TTIarobl
(6pITOBAs M MpodeccuoHaANbHAS
JIEKCHKA); IEKCUYECKUH MUHUMYM,
OTHOCSIIIIMHCS K OMUCAHUIO IIPEAMETOB,
CPEICTB U MPOIIECCOB
Ipo¢eCCHOHANTBHOM AESITENbHOCTH;
0COOEHHOCTH MPOU3HOIICHHUS; TpaBHIIa
YTEHHUS TEKCTOB MPOECCHOHATIBHOM
HaIPaBIEHHOCTH

4.2. IlpodeccroHanibHble KOMIETEHIIUN

Kon n
Buasi
HAHMEHOBaHUEKOMIT Iloxazaresiu 0cBOEHHS KOMIIETEHIIMH
AesITeJIbHOCTH
eTeHIHH
OcyniecTBnenue ITK 1.1 Hapbixkn
opraHu3auuoHHoro | OcylecTBIATh 0Ty 4eHUAHE0OX0MMOM MHOPMALIHHA U
U npuéM-nepesady Hepenadl CaHKIIMOHUPOBAHHOH HH(POPMAIHH C
JOKYMEHTAIIMOHHOT | yIPaBJIEHYECKOR HCIIOJIF30BAHUEM CPEJICTB HH(OPMALMOHHBIX U
0 obecrnieueHus HHOopMaLuH KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH
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JCATEIIBHOCTU
OpraHu3anuu

C ITIOMOMIBIO CPEACTB

Ymenns:

MH(pOPMAHOHHBIX HCIIO/Ib30BaTh CPEACTBA HHPOPMAITHOHHBIX U
1 KOMMYHUKAIIMOHHBIX TEXHOJIOTHH IS
KOMMYHUKALHOHHBIX | rojnyqeHus ¥ nepeiaus HHGOpMaIiyu;
TEXHOJIOTHH BECTHU W UCTIOJIB30BaTh B paboTe 6a3y KOHTAKTOB
OpraHu3alluy;
BECTH YUETHBIE PETUCTPAIIHOHHBIE (POPMBI,
HCII0JIb30BaTh UX IS UH(DOPMALIMOHHOH pabOThHI
1 pabOTHI IO KOHTPOJTFO UCIIOJHEHUS TIOPYYEHHIA;
yCTaHaBIMBaTh U IOAEPKUBATH KOMMYHHKAIIHY
B IIPOLIECCE JEJI0BOT0 OOLICHHUS C TIOMOIIIBIO
CpeAcTB UH(POPMAITMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;
CIJIaXHBATh KOH(DIUKTHBIE U CIIOKHBIE CUTYAIHH
MEXKIIMYHOCTHOTO B3aUMOICHCTBHS;
co0MI0IaTh CITY)KeOHBIN YTHKET;
obecrneunBaTh HHPOPMATHOHHYIO 0€30MaCHOCTh
IEATENbHOCTY OpraHU3alliH.
3uanus:
HOpMAaTHBHBIE IPaBOBEIE aKThl Poccuiickoit
Oenepauuu B chepe HHPOPMAITHOHHBIX U
KOMMYHUKallMOHHBIX TEXHOJIOTHH;
CTPYKTypa OpraHu3anuy, e€ 3a1aud U QyHKITHH,
[IpaBHJIa IIPOBENECHUS AEJIOBBIX TIEPETOBOPOB;
3THKA JISJIOBOTO OOIIEHU;
IIpaBUJIa PEYEBOTO STHKETA,
IIpaBHJla OJIEPIKaHUS U PA3BUTHS
MEXITMYHOCTHBIX OTHOIICHUH;
TpeboBaHHs OXpaHbl Tpy/aa.
I 1.2, HaBbixu
Koopnuuuposars KOOPAKHALUU paboThl MPUEMHON PYKOBOIUTEIIS

paboTty mpueMHOH
PYKOBOIUTEJS, 30H
IpyueMa pa3IudHbIX
KaTeropui
[IOCETUTEINEH
OpraHu3aluu

U 30H NpHEMa pa3IMYHbIX KATerOpUii
IOCeTUTeNeH OpraHu3alnuu

Ymenus:

BCTpeYaTh OCETUTEIEH, MOIydaTh NEPBUYHYIO
UH(POPMAIIHIO O TIOCETUTENAX, YCTAaHABIUBATh
MOPANOK IIpuémMa IJIs pa3IMYHbIX KaTeropuil
TIOCETHUTENICH;

BECTH yUETHBIE PETUCTPAIIHOHHBIE (OPMEI TI0
npuéMy noceTuTeneld U 0popMIISLTH MPOITYCKa;
BECTH IIpUEM, ITepenady U OTIPaBKy
JIOKYMEHTOB;
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OpraHKU30BHIBATH 1 OPOHMPOBATH IEPETOBOPHBIE
KOMHATBL;

CepBHpOBATh HaitHbIe (Ko(heHHbIE) CTONBI B
o¢uce;

TIPUMEHSTH B paboTe CpecTBa
HH(POPMAIHOHHBIX © KOMMYHHKAITHOHHBIX
TEXHOJIOTHIA;

NPUHUMATE MEPhI 110 COXPAHEHUIO
KOH(HICHIIHATbHOW HHPOPMAIINH B XO/€
npuéMa MOCETUTENEH.

3nanus:

HOpPMATHUBHBIE IPaBOBbIE aKThl PoccuicKon
deneparuu 10 3amUTe HHPOPMAIHU U paboTe C
oOpalleHusIMU I'paXKIaH;

CTPYKTypa OpraHu3allii U pacipeeseHue
GyHKIUE MeXITy CTPYKTYPHBIMA
HOpa3eNiCHUSIMU U CIIEIUATHCTaMH;

MIpaBUJIa OpraHU3alMK IpUEMa IIOCETUTENEH;
STUKET U OCHOBBI MEXKIyHAPOIHOTO IIPOTOKOJIA,
3THKa J€JO0BOT0 OOIIEHHS;

MpaBuJia peyeBOro ITHKETA.

IIpaBHUJia CEPBUPOBKH YalHOTO (KO(eHHOTr0)
CTOJa;

TpeOoBaHUsI OXpaHBI TPYAa.

ITK 1.3. Bnagets
HaBBIKAMHU
TJTaHUPOBAHUS
pabouero BpEMEHH
PYKOBOJIHUTEIA U
cexkpeTapst

HaBpixu
IIJIAHUPOBAHMS pabOdero BpEMEHU PYKOBOIUTENSL
U pabodero JIHs ceKpeTaps

Yvenuns:

BBIOUPATh (HOPMBI INTAHUPOBAHUS U 0()OPMIIATE
IUTAHUPOBIIUK (OpraHaiizep) pyKOBOJUTENS U
CeKpeTaps;

yCTaHaBIUBATh LEJIH, OTIPEeIIsiTh
MIPHOPHUTETHOCTD U OYEPENHOCTD BBIIOIHEHUS
paboT u 3P PEKTHBHO paclpenensTh pabodee
BpeMSsI;

COTJIaCOBBIBATH BCTPEYH M MEPOIIPUATHS U
BHOCHTDH HH(GOPMAITHIO B INIAHUPOBIITUK
(opranaiizep);

UH(GOPMHUPOBATH PYKOBOIHUTEIIS O IPUOIMIKEHHI
BpPEMEHHU U PErJIaMeHTe 3allJIaHUPOBAHHBIX
BCTPEY M MEPOTIPUITHH;

BBEIOMpATh ONTHMAIIEHBIE CIIOCOOBI BHEIIHETO U




BHYTPEHHET0 HH(QOPMUPOBAHHUS O [IAHUPYEMBIX
MEPOIPHUSITHSX;

obecrieunBaTh HHPOPMAITHOHHYIO 6€30TTaCHOCTh
JIeATeNIbHOCTH OpraHU3allny;

IIPUMEHATH B paboTe cpescTBa
HH()OPMAITHOHHBIX 1 KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH.

3HaHus:

HOpPMAaTHBHBIE IPABOBBIE aKThI POCCHICKOH
@enepaunu B chepe uHPOPMALILOHHOM
0e301acHOCTH;

CTPYKTypa U crenr(pruka OCHOBHOH
JESATEIbHOCTH OpTaHU3allHH;

OCHOBBI YIIPaBJIEHUS BPEMEHEM;

IIpaBUJIa IIPOBEICHUS AEIOBBIX IIEPETOBOPOB;
3THKa JIeJI0BOTO OOIIEeHNUS;

TpeOOBaHUS OXPaHBI TPYAA.

[K 1.4.
OcyuiecTBIAThH
MIOJITOTOBKY JIEJIOBBIX
Moe370K
PYKOBOTUTEIIS

| IpyTUX
COTPYIHUKOB
OpraHu3aIHH

Hapbiku
OpraHu3alliy JIEIOBBIX MOE310K PYKOBOIUTENS
U IPYTUX COTPYAHUKOB OpraHu3alru

VYMmenusn:

COCTaBJISITh X OPOPMIISTE JOKYMEHTHI AJIst
JIETIOBBIX ITOE3/0K;

OCYIIECTBJISTh TPEBEII-IIOIICPIKKY IETOBBIX
IOE30K;

COTJIACOBBIBATE C IPUHUMAIOIIEH CTOPOHOM
IPOTOKOJ TJIAHUPYEMBIX MEPOIIPUSITUN U
bopMUpPOBaTEH MPOTpaMMy AEIOBOH TOE3IKH;
HCIIOJIb30BaTh CPEICTBA HHGOOPMAITHMOHHEBIX U
KOMMYHHKaIIMOHHBIX TEXHOJIOTHH IS
oOecrieyeHus B3auMOJICHCTBHS C PYKOBOIUTENIEM
BO BpEMS €T0 JIeJIOBOM MOE3IKH;

oOpMIIATE OTYETHBIE TOKYMEHTHI O I€I0BOI
MTOE3IKE.

3Hanua:

HOpPMAaTHBHBIE [TPaBOBBIE akThl Poccuiickon
@enepanuy B cepe oOpraHu3auu JeiI0BoU
MOE3IKH;

MIOPSIIOK TTOATOTOBKY U JOKYMEHTHUPOBAHUSA
JEJIOBOM MOE3IKH;

HHTEPHET-PECYPCHI JJIS1 OCYIIECTBICHUS TPEBEI-
MMOJIICPIKKHU JIETIOBBIX MOE3/0K;
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STUKET M OCHOBBI MEXIYHAPOTHOTO MPOTOKOJIA;
9THKa JIEJIOBOTO OOIIEHHUS;
TpeOOBaHUs OXPaHBI TPYIa.

[IK 1.5. Bnagets
crocobamu
OpraHH3alHH
pabouero
POCTPaHCTBA
IIPUEMHOU U

Haspbiku

OpraHM3alluU U NOoJAepIKaHus (YHKIIHOHATIBHOTO
paboyero mpocTpaHCTBa

VmMmenus:
OpraHU30BbLIBaTh pabodyee MECTO B COOTBETCTBUU
¢ TpeOOBaHUSAMH 3PTOHOMHUKH U KYJIBTYPhI

KabuHera TPy Ia;

EYESRSINE obecrieunBaTh pabouee MECTO U
(byHKIIHOHANTBHOE paboyee IPOCTPAHCTBO
HEOOXOIUMBIMU CPECTBAMHU OPraHU3aIIMOHHON
TEXHUKH, MEOEIBIO U KaHIIEIIPCKUMHU
IPUHAICKHOCTSIMH;
IOIIEPXKUBATH CPEICTBA OPraHU3allMOHHON
TEXHUKH
B paboueM COCTOSIHUH.
3HaHus:
TpeOOBaHUsI OXpaHbl TPYAa, TPOU3BOACTBEHHOM
CaHUTApHUH, IPOTUBOTIOKAPHOU 3aIIUTHI,
OCHOBBI MTPaBHJIBHOM OpraHu3aluu Tpyaa u
METO/TBI OBBIIIICHHUS €r0 3P (HEKTUBHOCTH;
BU/JIbI OPTaHU3AIIMOHHON TEXHUKH U TIOPSI0K
paboThI C HEH.

[IK 1.6. Habixu

Ocy1ecTBIsATh OpraHM3aIMK OATOTOBKU U

padoty 1o IPOBENECHUSIKOH(EPEHTHBIX MEPOTIPHSTHH,

NOArOTOBKE oOecrieuenrss HHGPOPMALUOHHOIO

1 TIPOBEICHHIO B3aMMOJEHCTBUS PYKOBOJUTEIS C

KOH(EPEHTHBIX MOJIpa3Ie/ICHHSIMUA ¥ TOJDKHOCTHBIMH JIHLIAMH

MEPOTIPUSITHH, OpraHu3aIuu

obecrieuynBarh NG

nH(opMmaLHOHHOE OpPraHM30BBIBATH MPOIIECC TTOATOTOBKYU U

B3aUMOZEHCTBAC IpoBeeHHe KOH(YEPEHTHOTO MEPOTIPUSTHUSI

PYKOBOTUTEJISI

C MoApa3aAciiCHUsIMHA
U JOJDKHOCTHBIMH
JIUIIaMH OpraHu3aluu

WHJUBUTyalIbHO
U B cocTaBe paboyeil rpyIbL;
JIOKyMEHTHPOBATh Pa3HbIE 3Tallbl IIPOLIELYPhI
MOITOTOBKH U MPOBEIECHUS KOHPEPEHTHOTO
MEPOIIPHUSATHUS;

cobJrrogaTh STUKET U OCHOBBI MEXKIYHApOIHOTO
IIPOTOKOJIA;
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OCYLIECTBIATH cOop, 06paboTky HHGOpMaIuy,
CHCTEMATU3AIHIO [OIYYaeMBIX U TIEpeIaBaeMbIX
TAHHBIX;

OCYIIECTBIISITH IPOBEPKY IOCTOBEPHOCTH,
IIOJIHOTHI

U HEIPOTHBOPEYUBOCTH J@HHBIX, UCKIIOYECHHE
NyOnmupoBaHus HHPOPMAIIHUH;

IPUMEHSITHh HHOOPMAITHOHHO-
KOMMYHHKaIlHOHHbIE TEXHOJIOTHH.

3uanus:

HOpPMAaTHBHBIE PaBOBbIE aKThl Poccuiickoit
Oenepaiiu B chepe HHMOPMAIIHH;

KOMILJIEKC OPraHU3aI[IOHHO-TEXHHYECKIX
MEPOTIPHUITUH 110 OATOTOBKE U IPOBEICHHIO
KOH(EPEHTHBIX MEPOIIPUATHIA;

npaBuia o(popMIIEHHUS TOKYMEHTOB,
CO3/1aBaeMBbIX

B IIpoIlecce MOATOTOBKH U MPOBEICHUS
KOH(EPEHTHOTO MEPOIIPHSITHS,

3TUKET U OCHOBBI MEXKIYHAPOIHOTO IIPOTOKOJIA;
3THKA JIeJIOBOTO OOIIEHUS;

COCTaB BHYTPEHHUX U BHEUTHUX
HHPOPMAIHOHHBIX TTOTOKOB;

CTPYKTypa OpraHH3aluy ¥ MOPSI0K
B3aUMOJICHCTBUS TTOApa3ACICHUN;

METO/1bl 00pabOTKM U 3aIUTH HHGOPMAIIUH C
IPUMEHEHHEM CPEICTB HH(POPMAITMOHHBIX U
KOMMYHUKAIlMOHHBIX TEXHOJIOTHH;

TpeOoBaHus OXpaHLl TPYIA.

IK 1.7. OdopmusaTs
OpraHu3aloOHHO-
pacnopsiiuTe bHbIE
JIOKYMEHTBI U
OpraHHU30BbIBAThH
paboTy ¢ HUMH, B TOM
YHCIIE C
UCTIOJIB30BaHUEM
aBTOMAaTH3UPOBAHHbI
X CHCTEM

HaBpiku

o opMIIEHHS OpraHU3aluOHHO-
pacropsIuTeIbHBIX

JIOKYMEHTOB M OpraHu3aius paboTel C HUMU, B
TOM 4YHCJIE C HCII0JIb30BaHHEM
aBTOMATH3UPOBAHHBIX CUCTEM

Ymenus:

COCTaBJISITh MTPOEKTHI OPraHU3aMOHHBIX,
pacmopsIUTENIbHBIX U UH(POPMAaIHOHHO-
CIIPaBOYHBIX JOKYMEHTOB, B TOM YHCJIE
JIOKYMEHTOB, COJIep)KaliX KOHQUICHIINAIBHYIO
uHpopMaIuio;

0 OpMIIATE OpraHU3allMOHHO-
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PacIopsAUTENBHBIE TOKYMEHTHI (OpUTUHAJIBI U
KOITHH );

CKaHHMPOBaTh, KOMMPOBATh U KOHBEPTHUPOBATH
JIOKYMEHTBI B pa3jiuuHbIe (hOPMATHI;
OCYIIECTBIIITE IIPOBEPKY MPOEKTOB TOKYMEHTOB
Ha COOTBETCTBHUE TpaBUjIaM JeIONPOU3BOACTBA;
[IPUHUMAaTh ¥ IPOBOJUTH IEPBUUHYIO 00pabOTKy
BXOJSIIUX NTOKYMEHTOB;

IIPOBOJUTH MPEIBAPUTENHHOE PACCMOTPEHUE
BXOJISIIUX U BHYTPEHHUX TIOKYMEHTOB;
PETUCTPUPOBATH BXOISIIHE, HCXOISIINE U
BHYTPEHHHE JOKYMEHTBL;

KOHTPOJMPOBATH MAPIIPyTH3ALIAIO
JOKYMEHTOIIOTOKOB B OpraHU3aluu
(cormacoBanue, MOAMKUCAHKE, YTBEPIKICHHE,
perucTpanus, 03HaKOMJICHHE U UCIIOJIHEHUE
TOKYMEHTOB) ;

OCYILECTBIISITh CPOKOBBIM KOHTPOJIb UCTIONHEHUS
JTOKYMEHTOB;

OCYUIECTBJISITh MOJTOTOBKY U OTIIPABKY
HCXOJSIMUX JOKYMEHTOB;

COCTAaBIISATh OTYETHI M AHAJIMTUYECKHE CIIPABKU
00 UCIIOJIHEHUHU JIOKYMEHTOB;

BECTH HHPOPMAITHOHHO-CIPABOYHYIO paboTy
10 TOKYMEHTaM;

OCYIIECTBIATH paboTy ¢ OpraHU3alMOHHO-
pactopsiAUTENbHBIMU JOKYMEHTAMHU

B aBTOMAaTHU3UPOBAHHBIX CHCTEMAX.

Suanua:

HOpPMAaTUBHBIE NIPaBOBbIe aKThl Poccuiickoi
@enepaiiuy B cepe AeTONPOU3BOLCTBA;
JIOKaJIbHble HOPMATHUBHBIE AKTHI,
peryIaMeHTHPYIOIIHE eI TENbHOCTD CIy>KOBI
JIeJIOTIPOU3BOACTRA U €€ paOOTHUKOB,
OpraHM3allMIO BeIEHUS JEIONPOU3BOJICTBA;
COBpeMeHHbIE HHPOPMAITHOHHBIE U
KOMMYHHUKaIlMUOHHBIE TEXHOJIOTHH, IIPUMEHIEMBIE
B padoTe ¢ TOKyMEHTAaMH;

CTPYKTypa OpraHu3aluu, pyKOBOIACTBO
CTPYKTYPHBIX [TOJpa3AeIeHUH, 00pasibl
MOMTTHCEH JTUI, UMEIONIUX [IPaBO IOANUCAHHS U
YTBEPXKIEHUS JOKYMEHTOB,

¥ OTPaHUYEHHUS 30H UX OTBETCTBEHHOCTH,
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IIPaBHJIa PYCCKOTO SI3bIKA;
TpeOOBaHHUS OXPaHBI TPY/A.

[1K 1.8. Odopmnsats
JIOKYMEHTBI 110
JUYHOMY COCTaBY U
OpraHu30BLIBATH
paboTy ¢ HUMH,

B TOM YHCJIE C
HCTIOJTb30BaHUEM
aBTOMATU3HPOBAHHBI
X CHCTEM

HaBbiku

0(hOpMIEHHS JOKYMEHTOB I10 JIAYHOMY COCTaBY
U OpraHu3aliy paboThl C HUMHU, B TOM YHCJIE C
HCII0JIb30BaHUEM aBTOMATH3UPOBAHHBIX CHCTEM

Ymenus:

00ecrneunBaTh COXPaHHOCTD MEPCOHATBHBIX
JAaHHBIX paOOTHHUKOB;

OpraHU30BBIBaThH TOKYMEHTOO0O0POT I10
IIPEICTaBIEHUIO JOKYMEHTOB I10 IIEPCOHATY B
roCyJIapCTBEHHBIE OpTaHbl;

OpraHU30BBIBaTH TOKYMEHTOO0OPOT MO yU&Ty
U IBIDKEHHIO PaOOTHUKOB;

BECTH BOMHCKUH y4ET pabOTHHKOB;

BECTH Y4ET padouero BpeMeHU pabOTHUKOB;
oOpMIIATE OpraHU3aluOHHO-
pacropsIuTeNbHbIE TOKYMEHTBHI [0 IUYHOMY
COCTaBYy;

BECTH PETUCTPALIMIO, YUET, ONIEPATHBHOE
XpaHeHHe JJOKYMEHTOB I10 JITYHOMY COCTaBY;
BECTH IOKYMEHTAIUIO, TIOJTBEPKAAFOIILYIO
CBEICHUS

O TPYAOBO# NIEATENLHOCTH U TPYAOBOM CTaXe
pabOTHHUKOB;

bopMHUPOBaTH IUYHBIE Jiea paOOTHUKOB;
oQopMIIATE Aefia 110 JIUYHOMY COCTaBy IS
nepeaaqu

B apxXHB OpTaHu3allkH,

paboTark CO CHEeIUaT3UPOBAHHBIMH
UH(OOPMAIMOHHBIMH CUCTEMaMHU U 0a3aMu
JTAHHBIX 110 BEJICHUIO yuéTa U JBUKCHHIO
pabOTHUKOB.

3nanus:

HOpMaTHBHBIE IPaBOBBIE aKThl Poccuiickoi
®enepariu B cepe TPyAOBbIX OTHOIIEHHH;
JIOKaJIbHbIE HOPMATUBHBIE aKThI,
perjaMeHTHPYIOIIHE TPYIOBBIE OTHOLIEHHS,
COBPEMEHHBIC HH()OPMAITTOHHO-
KOMMYHHKaIIMOHHBIE TEXHOJIOTHH, IPHMEHIEMBbIE
B paboTe ¢ TOKyMEHTaMH 110 JMYHOMY COCTaBY;

CTPYKTypa OpraHu3alui, pyKOBOACTBO

18




CTPYKTYPHBIX HOJpa3IeNICHHIA;
IpaBHJIa IEJIOIPOU3BOICTBA;
IIpaBHJIa PyCCKOTO SI3BIKA;
3THKA JIEJI0OBOTO OOIIEHHUS;

TpeOOBaHUs OXPAHBI TPYIA.

[1K 1.9.
Opranu3oBbIBaTh
TEeKylllee XpaHEeHHE
JOKYMEHTOB,
00paboTKy nen ams
OTIEPaTUBHOTO

¥ apXHUBHOTO
XpaHeHHUs, B TOM
qucie ¢
HCIIOTb30BaHUEM
aBTOMATH3HPOBAHHBI
X CHCTEM

HaBpiku

OpPraHM3AlMHU TEKYLIETO XpaHEHHs TOKYMEHTOB,
00pabOTKH [IeJt IS OTIEPATHBHOTO U ApXUBHOTO
XpaHEeHHs, B TOM YHCJIIE C HCIIOIb30BAaHUEM
aBTOMAaTU3UPOBAHHBIX CHCTEM

Ymenns:

pa3pabaThiBaTh HOMEHKIIATYPY Ael
OpraHu3allny;

IIPOBEPSITH [IPaBUILHOCTD 0GOPMIICHUS
JIOKYMEHTOB M OTMETKH 00 MX HCIIOJIHEHHH
nepeq ux GOPMHUPOBAHUEM B JIEJIO AJIs
IIOCJIETYIONIETO XpaHeHus;(hOpMHUPOBATH Jea,
KOHTPOJINPOBATE MPAaBUILHOE U CBOEBPEMEHHOE
pacipeneieHue U NOAIKUBKY JOKYMEHTOB B Jena
B COOTBETCTBHHU C HOMEHKJIATYPOH Jel;
IIPOBEPSTH CPOKH XPaHEHUS JOKYMEHTOB,
COCTaBJISITh MMPOTOKOJI PAOOTHI IKCIIEPTHOMH
KOMHCCHH 10 TTOATOTOBKE JOKYMEHTOB K
nepeaaye B apXuB;

COCTaBJISITh aKT O BBIIECICHUH K YHUUYTOKEHHUIO
JIOKYMEHTOB, HE MOJIeKAIIUX XPAHEHHUIO;
COCTaBJISTh aKT 00 YHHUTO)KEHHUHU JOKYMEHTOB;
OCYIIECTBJISATH IMOJTHOE HJIH YaCTUIHOE
odopmIeHHE el BPeME@HHOr0, IIOCTOSHHOT O,
JOJITOBPEMEHHOTO CPOKOB XPaHEHHUS;
COCTaBJISITh OIUCH JIEJI CTPYKTYPHBIX
MOipa3AesICHU MMOCTOSIHHOTO, IOJITOBPEMEHHOTO
CPOKOB XpaHeHHsI JUIs Tepelauu [l B apXuB
OpraHU3allNH;

IPUMEHATH HHPOPMAITHOHHO-
KOMMYHHKaIIMOHHBIE TEXHOJIOTHH MpHU paboTte ¢
JIOKyMEHTaMH.

JHanus:

HOpMATHUBHBIE TIPaBOBBIE akThl Poccuiickon
Oenepanuu B chepe AeTONPOU3BOACTBA U
apXUBHOTO JIeJIa;

JIOKaJIbHBIE HOPMATUBHBIE aKThI,
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PETIIAMEHTHUPYIOLIHE BEICHUE NETIONPOU3BOICTBA
¥ Iepenady Aell B apXUB OpraHu3aluy;

BUJIbl HOMEHKJIATYP 1€, 00mHe TpeOoBaHus K
HOMEHKJIATYpe JIEN, IOPSAIA0K paboThl C HEH;
TOPAN0K (OPMUPOBAHHUS U OPOPMIICHHUS Je,
cnenudrka GopMUPOBAHUS OTIEIBHBIX
KaTeroOpui Jen;

IpaBUJia XpaHEeHUs JeJl, B TOM YHUCJIE C
JOKYMEHTaMH OTPaHUUEHHOTO JIOCTYIIa,;
IIpaBUJia BhIIAUX U UCIIOJIB30BAHUS JOKYMEHTOB
13 c(hOpPMUPOBAHHBIX JET;

MOPSIOK UCIIOJIb30BAaHMUS THIIOBBIX UM
BEIOMCTBEHHBIX TepeUHed JOKYMEHTOB,
OTIpe/ieJICHHsI CPOKOB XpaHEHUS B IIpoliecce
OKCIIEPTU3BI [ICHHOCTU JOKYMEHTOB;

BUJIBI OTIACEH 1T OPraHu3aliu v OPsI0K
paboTEI

C HUMH;

TpeOOBaHUsI OXpaHBI TPy Aa.
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Opranuzanus
apXUBHOHU pabOTEI
10 JIOKyMEHTaM
OpraHu3aIui
pa3NIUUHBIX popM
COOCTBEHHOCTH

T 2.1,
Ocy1ecTBIATh
KOMITJIEKTOBAHHE
ApXUBHBIMH JeJIaMU
(IOKYMEHTaMH )
apXx¥Ba OpraHu3aIU

HaBbixu

y4acTHsl B KOMILJIEKTOBAHUH apXUBHBIMH J€JIaMuU
(TOKyMEHTaMH ) apXHUBa OpraHu3anuu

Ymenus:

paboTarth ¢ moapasaeIeHUAME/OpraHH3aHsIMU
HCTOYHHKAMH KOMIUIEKTOBAHUS apXUBa,;
IPUHUMAThL apXUBHBIE eja (IOKyMEHTBI) Ha
MIOCTOSIHHOE WJIM TOJITOBPEMEHHOE XPaHEHHE,
y4acTBOBATh B MPOBEICHUHU SKCIIEPTU3HI
[IEHHOCTH Pa3JIYHBIX TUIIOB U BUIOB
JTOKYMEHTOB B COOTBETCTBUH C BHYTPEHHHMH
perjiaMeHTaMu OpraHu3alky;

MPUMEHSITH B pab0oTe PeKOMEHIAIMH SKCIIEPTHO-
MPOBEPOYHON KOMUCCHUHU UM SKCIEPTHOR
KOMHUCCUU OpTaHU3allNY;

MIPUMEHSITD TIEPEUHHU C YKa3aHUEM CPOKOB
XpaHeHus Nien (TOKyMEHTOB);

co0mo1aTh HOpMATUBHBIE CPOKH XPaHEHHUs JIE]I
(TOKYMEHTOB);

BECTH yUET UCTOUHUKOB KOMIUIEKTOBAHUSA
apxuBa;

HCITOJIH30BATh TIEPEI0BOM OTEYECTBEHHBIN U
3apyOEKHBIH OIBIT IO KOMILIEKTOBAHHIO apXUBa
nenaMu (TOKyMEHTaMH) IIOCTOSIHHOTO ¥
JIOJITOBPEMEHHOTO XPaHEHUS;

HCITOJIH30BaTh COBPEMEHHBIE
ABTOMAaTH3UPOBaHHEIE, UH(DOPMAIIUOHHEIE U
TEJIEKOMMYHHUKaIlMOHHBIE TEXHOJIOTHH

JMOKYMEHTHPOBAHHBIX cep NesTeTbHOCTH
OpraHu3allui.

3HaHud:

HOPMAaTHUBHBIE [TPaBOBbIE aKThl Poccuiickon
®Oenepaiuy B chepe AeIONPOU3BOACTBA U
apXUBHOTO JIENa;

HAy4YHO-METOHYECKUE KPUTEPUH DKCIIEPTH3LI
IIEHHOCTH Pa3JINYHBIX TUIIOB M BUIOB L€
(IOKyMEHTOB);

TEOPETUUYECKHAE U METONUYECKHUE ACIIEKTEI
KOMIIIEKTOBAHHMS M SKCIIEPTU3BI IIEHHOCTU BCEX
BHJIOB JIOKYMEHTOB;

BHU/IBI, PA3HOBUIHOCTH ¥ (POPMATHI BCEX BHIIOB
JIOKYMEHTOB;

YHAPUITMPOBAHHYIO CHCTEMY OPTraHU3allMOHHO-
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pacmopsiAUTENbHON TOKYMEHTALIUY;

CTaHmapThl 0(OPMIIEHHS OpraHU3aLHOHHO-
PacIopAAUTEeNFHON TOKyMEHTAIUH;

CIOCOOBI ¥ TEXHOJOTMH JOKYMEHTHPOBAHHUS
Pa3IHYHBIX BUJOB MPOHECCUOHAILHOM
JesITebHOCTH;

OpTaHU3aIMOHHBIE TPUHIUIIEI KOMIUIEKTOBAHHMS
Jel (IOKYyMEHTOB) OTpaHHUYEHHOI0 JOCTYIIa;
TpeOOBaHUS OXpaHbl TPyAa.

[IK 2.2. Bectu y4ét
ApPXHUBHBIX J€I
(TOKYMEHTOB), B TOM
qHUCIIe

C HUCIOJIb30BAaHUEM
ABTOMAaTH3UPOBAHHBI
X CHCTEM

Hasbiku

BeICHHUAYYETA aPXUBHBIX JIeN (OKyMEHTOB), B
TOM YHCJIE C UCTIOIb30BAHUEM
ABTOMAaTHU3UPOBAHHBIX CUCTEM

Ymvenns:

II0JIb30BaThC YIETHBIMYA JOKYMEHTAMH B paMKax
9JIEKTPOHHBIX HHPOPMAIIMOHHBIX CHCTEM
JOKYMEHTHPOBAHHBIX c(hep NesITeNbHOCTH
OpraHu3alny;

0JIH30BATHCH CEPTUDHUIIMPOBAHHBIMU
aBTOMAaTH3WPOBAHHBIMHM CUCTEMAMHU
JOKYMEHTHPOBAHHBIX cpep AeATEIbHOCTH
OpraHM3alHH 110 YYETY, PETHCTPALMU, KOHTPOJIIO
Jen (TOKyMEHTOB);

II0JIb30BAThLCS HHPOPMAITMOHHO-CIIPABOYHBIMHI
CHCTEMaMH JIOKYMEHTUPOBAHHBIX chep
JIESITENIbHOCTHA OpraHU3aliiH,

BECTH CIIPAaBOYHO-IIOUCKOBBIE CPENICTBA K
ApXUBHBIM JieNiaM (OKyMEHTaM),

BeCTH yuéT CTpaxoBOro (PoHIA ApXUBHEIX JIEI
(IOKYMEHTOB);

MPUMEHSITh HOPMATHUBHBIE NIPABOBLIE AKTHI,
JIOKaJIbHbIE HOPMATUBHBIE aKThl OPraHU3aliH U
METOAMYECKHE JOKYMEHTHI B 00J1acTh y4éTa
ApXHMBHBIX €] (JOKyMEHTOB);

BHOCHTbD IIPEIONKEHUSI 110 COBEPLIECHCTBOBAHHUIO
METOIAYECKOr0 00ECIIEUeHUs yuE€Ta pasHbIX
BHJIOB JOKYMEHTOB B JOKyMEHTHPOBAHHBIX
cepax IeATeIBHOCTH OpPraHu3alliy.

3HaHud:

HOPMAaTHBHBIE TTPABOBBIE aKThl POCCHACKO#M
Denepaiiny B chepe AeTOIPON3BOACTBA U
ApXWUBHOTO JEJ1a;
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METOUYECKHE NJOKYMEHTHI U HallMOHAJIbHEIE
CTaHapTHI B 00JIaCTH y4ETa TOKYMEHTOB U
JIOKYMEHTHPOBaHHBIX cep NeaTeIbHOCTH
OopraHu3armu,

OTEYECTBEHHBIE U 3apyOe)KHbIE
CepTU(QULIUPOBAHHBIE CHCTEMbI
aBTOMATU3UPOBAHHOI'O YUYETa apXUBHBIX JIET
(IOKYMEHTOB);

TpeOoBaHUs K YUETY 0000 EHHBIX U
YHHUKaJIbHBIX apXUBHBIX €I (IOKYMEHTOB);
CPOKH BBIIIOJTHEHUS palOT MO yUETY apXHUBHBIX
zien (IOKyMEHTOB);

o0Imue NPUHIUTIBI YIETa ¥ KOMIUICKTOBAHHS JEJT
(IOKyMEHTOB) OTPaHHUUYEHHOTO TOCTYIIA;
TpeOOBaHUsI OXpaHbI TPYa.

ITIK 2.3.
Ocy1iecTBIATh
XpaHEeHUE apXUBHBIX
JielT (IOKYMEHTOB)

C MOCTOSTHHBIM
CPOKOM XpaHEHHS U
II0 JINYHOMY COCTaBY
B apXuBe
OpraHu3aIiu

Hasbixu

OCYILIECTBJICHHS XPaHEHHS apXUBHBIX JIEJT
(IOKyMEHTOB) C TIOCTOSIHHBIM CPOKOM XPaHEHHUS
U 110 IMUHOMY COCTaBY B apXHBE OpraHU3aIiH

YMmenus:

CHUCTEMATH3UPOBATH JeJia (JIOKYMEHTHI);
pasMeniaTe apXUBHBIE Aeja (TOKYMEHTBI) Ha
MeCTaX XpaHEHHS B COOTBETCTBHH C
HOPMAaTHUBHBIMU TPeOOBaHHUIMH B 00JIACTH
ApXUBHOTO JIeNIa U YIIPaBJICHUS JOKYMEHTAMH;
co0JII01aTh HOPMATHUBHBIE PEXKUMBI XPaHEHUS
ApXUBHBIX JIeJ (IOKYMEHTOB) Ha JTFOOBIX
HOCUTEJSIX;

IPOBOJUTE IIPOBEPKY IIOJHOTEI COCTABA
ApXUBHBIX TOKYMEHTOB B €IMHUIIAX XPAHEHHS;
IIPOBOJUTE ONMCAHUE APXUBHBIX JIEI
(IOKYMEHTOB);

COCTaBJISITh CITPABOYHO-TIOMCKOBEIE CPENICTBA K
ApPXUBHBIM JIeJIaM (JIOKYMEHTaM);

BECTH YUET U KOHTPOIIb BBIIAYH aPXUBHBIX €I
(ITOKyMEHTOB) U3 apPXUBOXPAHUIIUINA U UX
BO3BpaTa;

BECTH YU&T U KOHTPOJIb TIepeiayuul e
(IOKYMEHTOB)

B TOCYIaPCTBEHHBIH/MYHUIIUTIAIBHEIN apXUB HIIH
Ha WHOE BHEIIIHEee XpaHeHHe U nMpuéma Jielt ¢
BHEIIHEr0 XpaHEHMUS;

- IPOBONTE MOJHUCTHYIO MPOBEPKY (PHUIMUECKOTO
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COCTOSIHHS JeJT (IOKYMEHTOB);

pa3bICKUBATh HEOOHAPYKEHHBIE AeIa
(ITOKYMEHTHI);

3alIMINaTh HHOOPMAITMOHHBIE PECYPCHI apXUBa
OT HECAHKITMOHUPOBAHHOTO JOCTYIIA.

JHaHud:

HOPMaTUBHbIE NPaBOBbie aKTbl Poccuiickom
®enepanuu B chepe AeT0NPOU3BOACTBA U
apXUBHOTO JIEJIa;

HOpPMAaTHBHBIE [1PaBOBBIE aKThl Poccuiickoi
@eneparuu B 001acTu HHPOpMAIHH,
HHGOPMAITHOHHBIX TEXHOJIOTUH, 3aIlUTEI
WHPOPMAIHH U TIEPCOHAIBHBIX JAaHHBIX,
UG poBo# TpaHchopMaLKH;

HOpPMAaTHBHBIE PaBOBbIE aKThl PoccHiCKOI
Denepanuy B 00,1aCTH KOHDUIEHIHATBHOCTH
uH(pOpMaIH;

IIpaBUJIa XpaHEHUs JieN (IOKyMEHTOB) B
COOTBETCTBHHU C UX THIIAMH;

MOPSI0K GOPMHPOBAHUS TOKYMEHTOB B
KOMIIJIEKTHI, TPYIIIIbI, TUIIB;

TpeboBanust K 0pOPMIICHHIO JOTOBOPOB HA
pEaTH3aIMIO YCIYT BHEIIHET0 XpaHEHUs] JEIl
(TOKyMEHTOB);

CpPOKH BBITIOTHEHHS padoT;

TpeOOBaHUS K YCTAaHOBJIEHHBIM HOpMaMm
BBIPaOOTKH;

TpeOOBaHUS OXpaHBI TPy Aa.

IIK 2.4.
Ocy11ecTBIATH
XpaHEHUE,
KOMIIJIEKTOBaHHUE,
YUET U
HCII0Ib30BaHUE €T
(HOKYMEHTOB)
BPEMEHHOTO
XPaHEHHS

Hasbixu

obecrieueHus XpaHC€Hu, KOMILJICKTOBAHUAI, yT-IéTa
U

HUCIIOJIb30BaHUuA AEJI (,lIOK}/MeHTOB) BPEMCHHOTO
XpaHeHUs

Ymvenns:

OpTaHHM30BBIBAThH U 00€CIIEUNBATh XPAHEHUE [T
(TOKyMEHTOB) BPEMEHHOTO XpaHEHHUS
OpraHu3aIiy B TPAJAUIHOHHOM H B 3JIEKTPOHHOM
BUJIE;

KOHTPOJIUPOBAThH Pa3pabOTKy CTPYKTYPHBIMHU
oipa3ae/ICHUsIMH OIIUCEN U aKTOB O BELIIEICHUN
Ha YHHUTOXEHHE JeT (IOKYMEHTOB) BPEMEHHOTO
XpaHEeHHUs B TPAIUI[MOHHOM U B DIIEKTPOHHOM
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BU/IE;

(GopMHpPOBATh EAUHHUITBI XPAHEHHUS TOKYMEHTOB
JUTsL BX TTOCJIEAYIOLIETO PasMEIIEHHUS B ApXHBE
OpraHu3alluy;

COCTaBJISITH CIIPABOYHO-IIOUCKOBBIE CPENCTBA K
apXUBHBIM JIeJiaM (I0OKYMEHTaM);
OCYIIECTBJISITh MOUCK AeN (IOKYyMEHTOB)
BPEMEHHOTI'0 XPaHEHNUs B IIPOLIECCE UX XPAHEHUS
B CTPYKTYPHBIX IOJPA3/IENCHUIX U apXHBE
OpraHM3allky;

OCYIIECTBJISITH METOIMYECKOE PYKOBOACTBO
opranuzanueit XpaneHus Jien (I0KyMEHTOB)

B CTPYKTYPHBIX TOJpa3AeICHUSIX OpraHu3alluy;
OKa3bIBaTh CTPYKTYPHBIM MTOAPA3ICIECHUIM
MPaKTHUYECKYTO TIOMOIIh B OpraHU3alluu
XpaHeHHs e (IOKYMEHTOB);

pa3pabaThiBaTh CIIPaBOYHO-HH(OPMAITHOHHbIE
JNOKYMEHTHI IO OpraHHU3aIlK UCII0JIb30BaHUS eI
(IOKyMEHTOB) BPEMEHHOTO XPAHEHUS B
CTPYKTYPHBIX TOJpa3/IeJICHUIX U apXHUBE
OpraHu3alllH;

MIPOBOJIUTE KCIEPTH3Y LIEHHOCTH JIEN
(IIOKYMEHTOB) BPEMEHHOTO XPAHEHUS,
NepeaHHbIX B apXUB;

OIIPEEIISATh CPOKH XPaHEHUs JieN (J0KyMEHTOB)
BPEMEHHOTO XPaHEHUS;

o0ecrieunBaTh 3alUTy el (JOKYMEHTOB)
BPEMEHHOI'0 XpaHEeHUs B OpraHu3aluy OT
HECAHKI[MOHUPOBAHHOTO IOCTyIa WU
YHUUYTOXEHUS;

MPOBOAUTE QHU3HUECKOE YHHUUTOKEHUE JIEN
(IOKYyMEHTOB) BPEMEHHOT'O XpaHEHUS C
UCTEKIIUMHU CPOKaMHU XpaHEHHUs I10CIIE
COTJIACOBAHUS €O CTPYKTYPHBIMHU
N0JIpa3/ieICHUsIME OpraHU3aL1H;

oopMIIATE YUETHBIE TOKYMEHTHI 00
YHHUYTOXXEHHUH JIe] (IOKYMEHTOB) BPEMEHHOI'O
XPaHEHHS ¢ UCTEKIITMMH CPOKaMU XPaHEHUs
COBMECTHO CO CTPYKTYPHBIMHU
nozpasaeneHnamy opraHusaumm.

3uanusa:
HOpMAaTHBHBIC ITPaBOBbIE aKThl PoccHiiCKOM
Oeneparuy B chepe AeT0IPOU3BOACTBA U
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ApXUBHOTO [EJ1a;

HOpMATHBHBIE MPaBOBbIE aKThl POCCHICKOM
@enepanyy B 00JIaCTH 3alIMTEI IIEPCOHATBHBIX
JAHHBIX;

HOPMaTHBHBIE [TPaBOBbIE aKThl POCCHHCKOM
@epepary B 0061acTH KOHQUIEHIMATBHOCTH
uHbOpMaIH;

METOJUUECKHE JOKYMEHTHI U HallMOHAJIbHEIC
CTaHIapThl B 00J1aCTH JIEIOIPOU3BOICTBA U
apXUBHOTO JEJIa;

METOMKA Pa3paboTKH GOopM yUETHEIX
JIOKYMEHTOB B TPAJULIUOHHOM U B 3JICKTPOHHOM
BUJIE;

IpaBUiia CHCTEMATH3aMH U KIIacCU(pUKaIlIH
JIOKYMEHTOB;

0COOEHHOCTH OpraHU3alMK XPAaHEHHUS e
(ITOKYMEHTOB) Ha pa3IM4YHbIX HOCHTEIIX;
KPUTEPUHU OTIPE/IENICHHS LIEHHOCTH JeTT
(TOKyMEHTOB) JUId JAJIbHEHIIIEr0 XPaHESHUS UIIH
YHUUYTOKEHUS,

TpeOOBaHU K IIPOLECCaM YHHUTOKCHHUS
uH(GOpMAaLUH B TPAIUIIMOHHOM M DJICKTPOHHOM
BUJIE;

TpeOoBaHUs OXpaHbl TPYJa.

[IK 2.5.
Ocy11ecTBIATh
HCIIONB30BaHKE
ApXUBHBIX JET
(IOKYMEHTOB), B TOM
4uCIIe ¢
HCIIONIb30BAHUEM
aBTOMATH3UPOBaHHBI
X CHCTEM

HaBpixu

OCYIIECTBIICHUS UCIIOJIb30BAHMS aPXUBHBIX JET
(IOKYMEHTOB), B TOM YHCIIE C HCIIOIb30BaHHEM
ABTOMATH3UPOBAHHBIX CUCTEM

Vmenus:

CHCTEMATU3UPOBATh U 0000IIaTh CBEAEHHUS O
COCTaBe M COACPKAaHUU apXUBHBIX JEIT
(IOKYMEHTOB);

UCII0JIb30BaTh HHPOPMALIMOHHBIE TEXHOJIOTHHU B
00J1aCTH CO3JaHMsI CTIPABOYHO-IIOMCKOBBIX
CpeJCTB apxuBa ¥ JOKyMEHTHPOBAHHBIX cdep
JIeATEIbHOCTH OpraHu3aliuy;

(bOopMHUPOBATE OCHOBHBIE M BCIIOMOTaTENbHbIC
BHJIbl aDXMBHBIX CITPABOYHHIKOB B 3JIEKTPOHHOM
opme;

[IOArOTaBIMBATh HHGOOPMAITMOHHBIE JOKYMEHTHI
110 3aIIpocaM I10JIb30BaTENEH pasIuIHbIX
KaTeropuu.
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3HaHunn:

HOpMAaTHBHBIE IPABOBbIE aKThl PoccuiicKoi
Qeniepaliv B cdepe AeTonpou3BOACTBRA;
HOPMAaTHBHBIE IIPABOBEIE aKThl POCCUHCKON
@enepatiy B 001aCTH 3aMIUATH TEPCOHATHHBIX
JAHHBIX;

METO/INYECKHE TOKYMEHTHI B 00JIaCTH
WCIIOJIb30BAHUS U MyOIUKAIIIN apXUBHBIX JEJ
(IOKyMEHTOB);

cepTuHUIMPOBaHHBIE HHOOPMAITHOHHO-
[IOMCKOBBIE CUCTEMBI B 00J1aCTH pa3paboTKH
Hay4yHO-CIIPaBOYHOTO anrnapaTa
JIOKYMEHTHPOBaHHBIX cep AeSITeTbHOCTH
OpraHu3alluu;

CPOKH BBITIOJIHEHHS PabOT MO OpraHu3auu
UCIIOJIB30BaHUSI apXHUBHBIX el (IOKYMEHTOB);
OpraHK3allMOHHbBIE TPUHITUAIIBI UCTIOB30BAHUS
JOKYMEHTOB OTPaHUYEHHOTO JOCTYIIA;
TpeOoBaHMs K MOATOTOBKE apXUBHBIX CIIPABOK U
BBIITHCOK U3 aPXUBHBIX JOKYMEHTOB;
TpebOBaHUS OXPaHBI TPy Aa.
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5.3. llpumepHas paboyas nporpamMMa BOCIIHTAHHSA

5.3.1. llenu u 3a1aun BoCIHTAHKS 00Yy4YarOIIUXCsl IPU OCBOEHMH HMH 06pa30BaTEIbHOM
IIPOTPAMMBI;

Lenb pabodell mporpaMmbl BOCOHTAHAA — CO3AAHME OPIdHM3ALAOHHO-IEAIOrMYECKUX
yCIOBUH 1719 (OPMUPOBAHHS JHYHOCTHBIX PE3YJIBTATOB OOYYAIOIIKMXCS, HPOSBIIAIOLINXCS B
PasBUTHHM MX ITO3UTHUBHBIX YyBCTB M OTHOLIEHHM K POCCHHCKHM TIpa)dTaHCKuM (0a30BBIM,
00LIeHAMOHATLHEIM) HOPMaM K ILIEHHOCTSIM, 3aKpelUléHHbIM B KoHcruTymmm Poccuiickoit
Oenepanuu, ¢ y4eToM TPagULIUA U KYJIBTYpbl cyOnexTa Poccuiickoit @esepaluy, IeNOBHIX
KauecTB CIICHUAIUCTOB CPEIHEr0 3BEHA, OIPENENCHHBIX OTPacieBbIMH TpeOOBaHUSIMU
(KOpHIOpaTHBHO# KyJIBTYpOit).

3anauw:

— (opmMupoBaHHE EIMHOTO BOCIHTATENHHOIO IIPOCTPAHCTBA, CO3MJAIONIETO DPABHBIE
YCJIOBHS [T pA3BUTHS 00y4arOIUXCs IPOhecCHOHATBHON 00pa30BaTeILHON OpraHu3allky;

— OpraHu3aiusi BCEX BHUIOB JEATENBHOCTH, BOBJICKAIOMEH OOydJarouMxcs B
00IECTBEHHO-IIEHHOCTHbIE COLUATU3UPYIOLIAE OTHOIIECHHUSL;

— (opmupoBaHHe y 00y4aOIIHXCS MPOPECCHOHANIBHON 00pa30BaTebHON OpraHU3aluy
00IIMX [EHHOCTEH, MOPATBEHBIX ¥ HPABCTBEHHBIX OPHEHTUPOB, HEOOXOIMMBIX Ul YCTOHUYHBOTO
pa3BUTHSI FOCYIApCTBRA,

— YCHJICHHME BOCIIMTATE/ILHOIO BO3AEHCTBHA Onarofapst HEMPEPHIBHOCTH IIpoliecca
BOCIIMTaHHUS.

5.3.2. TIpumepHas pabouas nporpaMma BOCIIMTAHHS [IPEACTABICHA B IPHIOKEHHH 3.

5.4. IIpuMepHBIH KaleHJapHBIi [1aH BOCIUTATEIBHON paboThI
IlpumepHBI  KaJdeHOapHBIH  IUIAH  BOCIHTATENbHOM  pabOTBI  IpENCTABIIEH
B IIPWJIO’KEHHUH 3.

Paspes 6. [lpumepHbie yc/ioBHS peain3aildi 00pa3oBaTe/ibHOM POrpaMMbI

6.1. TpeboBanuss K MaTepHATbHO-TEXHHYECKOMY OO€CIeYeHHI0 00pa3oBaTelbHOMA
IpOrpaMMbIl

6.1.1. CnenuaybHble TOMEINEHHUS J0JDKHBI IIPEACTABIIATE COO0M yueOHbIE ayIUTOPHUU JIJIsT
NPOBEICHHS 3aHATHH BCEX BHUIOB, IPELyCMOTPEHHBIX 00pa30BaTEIbHOW MPOTpaMMoil, B TOM
YKCJIE IPYIIIOBLIX U MHAWBUAYAIbHBIX KOHCYJBTAIHHA, TEKYIETO KOHTPOJIS U IPOMEKYTOUHOH
aTTeCTalMd, a TaKXKe IIOMEINEHUS NJs CaMOCTOSITeIbHOM U BOCIUTATENIBHOM padoTHI,
MacTepCKHe H JIabopaTOpHH, OCHAIEHHBIE O000pYIOBaHHUEM, TEXHHUYECKUMHU CpPEICTBAMHU
00y4eHHUs U MaTepHalaMy, YUYHTHIBAOLUIAME TPEOOBAHHUS MEKIyHAPOAHBIX CTAHIAPTOB.

Ilepedyens cnenuaIbHBIX MOMEIEHUI

KabuHernr:

COLMATIbHO-3KOHOMHUYECKUX U YIPABICHUECKUX JTUCITUTLINH;
HHOCTPAHHOTO sI3bIKa B MPO(HECCHOHATHHON eI TEIbHOCTH;
PYCCKOTO s13BIKa B TPO(HECCHOHATBLHOM NeSITEbHOCTH;
IIPaBOBOI0 oOecreueHus Npo(hecCHOHATBHON AeITeIbHOCTH;
JOKYMEHTAI[HOHHOT0 00eCTICUeHHS YIIPaBICHUS;
apPXHBOBEIECHUSI:



IPO(ECCHOHATLHOM 3THKU K OCHOB JEIOBOI0 OOLICHHUS;
OpraHM3aIMH| CEKPETAPCKOro O0CTy KUBAHHMS,
0€30TIaCHOCTH JKU3HENEATENBHOCTH,

METOOUYECKHUH.

Jla6oparopun:

KOMITBIOTEPHOI 00paboTKH TOKYMEHTOB;
MH(POPMALMOHHBIX ¥ KOMMYHHKAIIMOHHBIX TEXHOJIOTHIH;
apXHUBHOTO JIeNa;

OpraHu3aIyy paboThl ¢ TOKYMEHTAMHU;

CHCTEM 3JIEKTPOHHOTO JIOKYMEHTO000pOTa;

yueOHasl KaHIeNIApHsL.

CriopTHBHBIIH KOMILIEKC .

3aabl:

— OMONIHMOTEKA, YUTATBHBIH 321 C BBIXOJIOM B HHTEPHET;
— aKTOBBIH 3aI;

U Ip.

6.1.2. MarepuanbHO-TEXHHYECKOE OCHAIIEHHEKAOUHETOB,Ia00pATOpUil, MACTEPCKUX U
0a3 npaxTukd 1o cnenwaibHocTH 46.02.01 JIoKyMeHTanMOHHOE OOecCIeueHre yIpaBiIeHus U
apXHMBOBE/ICHHUE.

ObpasoBarenpHas opraHu3alys, pealu3yromias mporpaMmy mo crernunantsHoct 46.02.01
JoKyMeHTalMOHHOe oOeclieueHUe YIpaBICHHS W apXWBOBEACHHME,JOJDKHA pacloiarath
MaTepuanbHO-TEXHHYeCKOH  Oasol,  obecmeuuBarolriel  NpOBENEHHE  BCEX  BHIOB
JUCHHIUITMHAPHON M MEXXIUCLUIUIMHAPHON MOJITOTOBKH, JIabopaTOpHOH, MpakTUdeckod paboTs
00ydJaroIuxcs, NPeAyCMOTPEHHBIX Y4eOHBIM ILTAHOM H COOTBETCTBYIOHIEH IEHCTBYIOLIUM
CaHHTapHbLIM M IIPOTUBONOXAPHBIM IIpaBMIaM W HOpMaM B pa3pe3e BBIOpaHHBIX
TpaekTopuil. MuHMManbHO HeoOxomumbld st peamm3anuu OOIl mepedeHb MaTepHaIbHO-
TEXHUYECKOTO 00eCITeueHu s, BKIIOYAeT B ce0s:

6.1.2.1. OcHammeHue KaOUHETOB

Kabunet «ConmanbH0-3KOHOMHUECKUX U YTIPABICHYECKUX JUCLIAIITH.

~ 4
Ne | HaumMeHoBaHue 000pyHOBaHHS | Texuuueckoe omucaHue

I Cneunaju3upoBanHas MeGe/Ib H CHCTEMbI XPaHEHHS

OcHoBHOe 000py/I0BaHIE

1 | paboune cTOJI U CTYJ IO KOJIUYECTBY O0yUAIOUTUXCS

2 | pabouee MeCTO MpenoiaBaTes

JonoaHnTe1bHOE 000pyI0BaHIie

LlononnumenvHo 6 popmy 3anuceiéaromes umeroujeecs 6 Texnuyeckue
Hanuyuu 06opyoosanie ¢ Opy2umu mexHu4ecKumu Xapaxkmepucmury
xapaxmepucmuxamu, opyeoe 06opyooeanue, 3aNONHAIOMCS
UcnovL3yrujeecs 8 OUHHOM KabuHeme CAMOCMOAMENILHO

OO6pasoBatenbHas OpraHusauus Ui peanu3auuud y4yeOHOUM mucuMIUIHHbI "®u3uueckas KylbTypa" NOJDKHA
pacrnosiaraTb CIOPTHBHON HHPACTPYKTypoii, obecneunBatolieil NpoBeaeHe BCeX BUIAOB NPAaKTUUECKUX 3aHATHH,
NpPENYCMOTPEHHBIX YHEOHBIM MIIAHOM.
Cnmcok o0opynoBaHusl [OMOJIHsIETCS 0Opa3oBaTeNibHOM oOpraHu3auueii npu (OPMHPOBAHHM OCHOBHOI
npodeccuoHanbHOH 006pa3oBaTesbHON NPOrpamMMbl.
* Texuuueckoe onucaHue 1aeTcs 00Opa3oBaTebHOIT opraHuzauyeii caMoCTosTENbHO NpH HOPMUPOBAHHH OCHOBHOM
npodeccroHaibHOi 00pa30BaTC/IbHOM 11POrpaMmbl.
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06pazosamenvbHOl

opeanusayuetl
Il Texnuueckue cpeacTea
OcHoBHOE 000PY/IOBaAHIE
1 | nepcoHaIpHBIA KOMIBIOTED
2 | mpuHTEp
3 | mpoekTop
4 | MHTepaKTUBHAS [TPUCTABKA K JIOCKE WUJIA HHTEPAKTUBHASL
JI0CKa
JdonmoannTenbHOE 060py10BaHHE
Honornumenvro 6 ghopmy sanucwviéaromes umeroujuecs 6 Texnuueckue
Hanu4duy Komnviomepol, MOV u Op. ¢ Opyeumu Xapakxmepucmuxu
MeXHUYeCKUMU XAPAKMepucmuxamu, opyeoe ob6opyoosariie, | 3anoIHAIOMCS
UCnONbL3YIOUUeCcs: @ OGHHOM KabuHeme CamocmosamenvHo
00pazoeamenvHoll
opeanuzayuer
III leMoHcTpaloHHbIe YiieGHO-HATJISAHbIE 0CO0HS
OcHoBHOE 000py/I0BaHHe
Jlono/iHNTeIbHOE 0G0OpyIOBaHHE
Hononnumenvro 6 opmy 3anucwl8aromes umeowuecs 6 Texnuueckue
Hanudyuy komnviomepol, MOY u Op. ¢ Opyaumu Xapakmepucmuku
MeXHUYeCKUMU XapaKxmepucmuxamu, opy2oe 000pyoosanue, | 3anoaHAI0mcs
UCNONL3YIOUUECS 6 OGHHOM KaOUuHeme CamocmosamenoHo
0bpazosamenvHOll
opzanuzayueu

Kabunet «MHOCTpaHHOTO 513bIKA B TPO(ECCHOHATBHOM AEATETBHOCTHY

N<_>|

HaumeroBaHne 060pyI0BAHHUS

6
‘ TexHuueckoe onucaHue

I CoenuanusupoBanHas Mebesib H CHCTEMbI XPaHEeHHsI

OcHoBHOe 000pyI0BaHUE

1 | paGoune CTOJ U CTYJI 10 KOJHYECTBY 00yHaIOUTHXCSI
2 | pabouee MecTO MpenogaBaTeis
JononHuTeIbHOE 000pY/I0BAHHE
Honoanumenvro 6 hopmy 3anucviéaromes umeroujeecs 6 Texnuueckue
Hanuyuu 060pyoosanue ¢ Opy2umu mexHu4eckumu Xapaxkmepucmuru
xapaxmepucmukamu, Opy2oe 060py006ariie, 3aNOHAIOMCA
ucnoav3youeecs 6 OAHHOM KabuHeme CamMoCmoAmenbHO
obpazoeamenvHoU
opeanuzayuen

Il Texunueckne cpeacTaa

OcHoBHOE 060pyOBaHIE

Cnucok 00opynoBaHMsi OOMOJIHsETCS 0Opa3oBaTeNbHOM

npodeccHoHanbHON 00pa3oBaTeIbHON NMPOrpaMMmbl.

o TexHuueckoe onucaHue naeTcs o6pa303aTeanoﬁ opraHusauuei’i CaMOCTOATENBHO MpPHU (1)OpMMpOBaHHI/I OCHOBHOI1

npog)cccroHaibHOll 00pa3oBaTC/IbHOM NPOrpaMmbl.

opraHuzauueil rnpu (GOPMHUPOBAHHUM OCHOBHOM




HepCOHaﬂbeIﬁ KOMIIBIOTED

IPUHTED

IPOEKTOP

NIW(N | —

UHTCPAKTUBHAA IPUCTABKA K TOCKE U WHTEPAKTURHAG
JOCKa

JonoiHuTeIbHOE 000pYIOBaAHNE

LononnumenvHo 6 popmy 3anucel8aromcs umMerouuecs 6 Texnuuecrue
Hanuyuy komneiomepwol, MOY u Op. ¢ Opyeumu Xapakmepucmuku
MeXHUYeCKUMU XapaKxmepucmuxamu, opyzoe 060py0o6arie, | 3anoiHsAI0mMCs
Ucnoav3yloujuecs 8 OQHHOM KabuHeme CaAMOCMOAMENbHO
0bpazosamenvHol
opeaHusayuel
III leMoncTpanoHHbIie yieOHO-HATJISAHbIE TOCOOHS
OcHoBHOe 000pyI0OBaHNE
JononHuTebHoe 060pyioBaHie
LononnumenvHo 6 gpopmy 3anuceiearomes umerowuecs 8 Texnuueckue
Hanuyuu Komnvlomepol, MOY u op. ¢ opyeumu Xapakmepucmuxuy
MeXHUYeCKUMY XapaKkmepucmuxamu, opy2oe 060py0o6anue, | 3anoiHaI0omcs
ucnoav3yrouuecs 8 0GHHOM Kaduneme CaMOCMOAMENbHO
obpaszosamenvHOU
opzanusayueul

Kabunet «Pycckoro s3pika B IpohecCHOHAIBHOM NeITELHOCTHY

Ngl

HanmenoBasue 060pyI0BaHHs

g
‘ Texuuueckoe onucanue

I CnenuanusupoBaHHasi MeGe/ib H CHCTEMbI XpaHEHHUS

OcHoBHOe 000py10BaHNe

1 | pabouue CTOX U CTYJI IO KOJIMYECTBY 00YUAIOLINXCS
2 | pabouee MecTO penogaBaTess
Jono/jiHuTeIbHOE 000pYIOBaHIE
LonornumenvHo 6 oopmy 3anucei8aromces umeioujeecs 6 Texnuueckue
nHanuduy 060pyo006anue ¢ OpyeuUMy MmexHu4ecKkumu Xapakmepucmuxy
xapaxkmepucmurxamu, Opy2oe 060py0o8atiie, 3anONHAIOMCS
UCNONL3YIOUeecs 6 OGHHOM Kabuneme CamMOCmoAmMeIbHO
o0bpazoeamenvHol
opzaHuzayueri

IT Texunueckue cpencTpa

OcHoBHOE 060py/IOBaHNE

| | nepcoHaNbHEIN KOMITBIOTED
2 | mpuHTEP

3 | mpoekTop

4

HHTCPAKTHBHAA IPUCTABKa K TOCKE HJIM HHTCPaKTHBHAI

7

Cnucok obopynoBaHus [OTOJHAETCS 00pa30BaTe/ibHOM OpraHu3auudeit
npoQeccHoHaNbHOM 00pazoBaTebHON NPOrpamMmmbi.

¥ Texuuueckoe onucaHme 1aeTcs 06PasOBaTENbHON OpraHH3alKel CaMOCTOATENBHO NPH (OPMUPOBAHMH OCHOBHOI
npogeccHoHanbHOH 00pa3oBaTEIbHOM [IPOrpamMMbl.

npu  (HopMHUPOBaHHM OCHOBHOI
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| mocka |

JlonosiHUuTeIbHOE 000pY/IOBAHNE

Honoanumeinvro 6 hopmy 3anucul6aiomcs UMeruuecs 6 Texnuueckue
Hanuyuy Komnviomepvi, MOY u op. ¢ Opyeumu XapaRmepuemury
MeXHUYeCKUMU Xapaxmepucmuxamy, opy2oe 06opyoosanue, | 3an0IHAIOMCs
UCnoib3yroujuecs 6 OUHHOM Kabuneme camocmosimeslbHO
0bpazoeamenvHoU
opzanuzayueu

111 JiemoHcTpanuoHHbIe y4eGHO-HATIA/IHbIE I10CO0Hs

OcHoBHOE 000py/I0BaHHUE

I[OHOJIHHTCJ[BHOC 060pynosamie

LononnumeivHo 6 (hopmy 3anucLl6aiomes umerouuecs 6 Texnuueckue
Hanuyuu komnviomepol, MOY u Op. ¢ Opyeumu Xapakmepucmuxy
MeXHUYECKUMU XapaKmepucmuxamu, opyzoe o06opyoosanue, | 3anoaHAIOMCs
UCNONB3YIOWUeCs 8 OQHHOM KabuHeme CAMOCMOSMENILHO
006pazoeamenvHol
opeaHusayueul
Kabunet «IIpaBoBoro obecrneueHus Ipo(ecCHOHANBHON NEATEIbHOCTHY.
Ne | HaumenoBanue O60py,HOBaHI/IH9 \ TexXHUUECKOE ONKCAHHE

I Coenuanu3upoBaHHas Mebesib M CHCTEMbI XpaHEeHHS

OcHoBHOE 000py/10BaHNE

1 | pabouue CTOJ U CTYJI 11O KOJHYECTBY 00YJaIOLIMXCS

2 | pabouee MECTO IPENONABATENSL

JonosiHuTeIbHOE 000pYAOBAaHHE

Honoanumenvro 6 hopmy 3anucvl6aiomces umeioljeecs 6 Texnuueckue
Haiuyuu 06opyoosaniie ¢ Opy2umi mexHu4ecKumu Xapakxmepucmuxu
xapaxmepucmuxamu, opy2o0e 0bopyoosanue, 3aNONHAOMCS
ucnoawsyloueecs 8 0aHHOM Kabureme CamocmosmenbHo
006pazoeamebHoll
opeanusayueu

Il Texnuyeckue cpeacTna

OcHoBHoe 000pyJ0BaHHE

MEPCOHAITBHBINA KOMIBIOTED

IPUHTED

IIPOEKTOP

BN

HHTEepaKTUBHAs NPHUCTaBKa K TIOCKE UM NMHTECPAKTHUBHAS
JOCKa

JlomoJIHUTEIbHOE 000py/A0BAHIE

Jlononnumenvro 6 hopmy 3anucol6aiomcs UMeuuecs 6 Texnuveckue
Hanuyuu komnviomepwol, MOV u Op. ¢ Opyaumu Xapaxmepucmurxu

Cricok 06OpYIOBaHHA JONONHsETcs 00pa3oBaTeNbHON oOpraHusauueii mnpu GopMUPOBAHHH OCHOBHO¥
npogeccHoHaibHON 00pa3oBaTeNbHON NPOrpaMMBl.
1 TexHuUeckoe OMuUcaHue 1aeTcs 06pa3oBaTeNbHOl OpraHu3auKeii CaMoOCTOSTENbHO TP GOPMUPOBaHHH OCHOBHOM
npodeccuoHanbHOKH 00pa3oBaTeNbHON MPOrpaMMbl.
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MeXHUYeCKUMU XapaKmepucmukamu, opyeoe 0060py0oeanue, | 3an0NHAIOMCA
ucnonb3yroujuecs: 8 O0GHHOM Kabuxeme CaMOCMOAMeENbHO
0bpazoeamenvHol
OP20112001J1401
IT1 JiemoHcTpanuoHHbIe y4eOHO-HATIAIHbIC 10CO0HS
OcHoBHOE 000py/10BaHHe
JlonmoiHUTe/IbHOE 000PYI0OBAHHE
HononnumenvbHo 8 opmy 3anucbi8aiomes UMeIouuecs 6 Texnuueckue
Hanuyuu komnviomepwvl, MOY u op. ¢ Opyeumu Xapakxmepucmurku
MEeXHUHeCKUMU XAPAKMePUCIUKAMY, Opy20e 060pyoosanue, | 3an0HAOMCs
UCHONb3YIOUUECs. 8 OGHHOM KabuHeme CaMOCMOAMeENbHO
0bpazoseamenvHOU
opeanusayueu

Kabuner «JIoKyMEHTAIHOHHOTO 00ECIIEUeHNs] YIIPABICHUSI»

T
Ne l HaumenoBarre 000pyIOBAHUS

12
I Texandeckoe onucaHue

I CneumanusupoBanHasi Me0esib B CHCTEMbl XPaHEHHS

OcHoBHOE 000py/I0BaHIE

1 | pabouue CTOJ U CTYJI IO KOJHYECTBY 00YyJarOIUXCs

2 | pabouee MECTO MpernogaBaTes

~

J CUCTEMBI XpaHCHUS OCT1 B y‘-I€6HOI71 KaHICIISIPUT

JonojHuTeIbHOE 060pyI0BaHIE

JononnumenvHo 6 popmy 3anucel6aiomes umeroujeecs 6
Hanuduu 0bopyoosane ¢ Opy2umMu MexHU4eCKUMU
xapakmepucmuram, opy2oe 006opyooeanue,
ucnonvsyroujeecs 6 OUHHOM KabuHeme

Texnuueckue
Xapaxkmepucmurxy
3aN0NHAIOMCS
CamocmosnmebHo

00pazoeamenvHoU
opeauvusayueu

II Texunueckue cpeacrTaa

OcHoBHOe 000pya0BaHHE

MEPCOHATBHBIN KOMIIBIOTEP

npuHTEp/MOY

ckanep/ MY

KONHUPOBaIbHBIN anmapat/MOY

IPOEKTOP

AN N[ DLW —

HHTCpaKTHBHAsA MHpHCTaBKa K JOCKE HJIHW HWHTCPAKTHBHAA
JOCKa

JomnoJiHUTeIbHOE 000pYyA0BaAHE

TexHuueckue
XapaKmepucmuKy
3ANOJIHAIOMCS

HonoanumenvHo 6 hopmy 3anucvLl6alomes UmMeioujuecs 6
Hanuyuu komnviomepwol, MOY u Op. ¢ Opyeumu
MeXHUYCCKUMU XAPAKMePUCTNUKAMU, Opy2oe 06opy0osaHue,

"' Crmcok oGopynoBaHMs HOMOJHAETCA 0Opa3oBaTelbHOM oOpraHusauueif npu (OPMHPOBaHHH OCHOBHOM

npogeccruoHanbHOH 06pa3oBaTeNbHON MPOrpaMMmal.
2 £ o S
12 Texuuueckoe OrNHcaHHe NaeTcs 00pa3oBaTebHOM OpraHu3alueii caMoCTOsTeNbHO Y GOPMUPOBaHUH OCHOBHOH
npogeccuoHaibHOW 00pa3oBaTENbHON NPOrPaMMBbl.
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UCNONL3YIOUUECS 8 OGHHOM KaOuHeme CamocmosmenbHo
0bpaszoeamenvHoU
opeanuzayuen

III JiemoncTpanuoHHble yieOHO-HATJISIIHbIE IOCO0OHUS
OcHoBHOe 000pya10BaHMe
[MononHuTtenbHoe 06opyioBaHue

LononnumenvHo 6 hopmy 3anucvuléaiomest UMewuecs 6 Texnuueckue

Hanuyuu komnvtomepol, MOY u op. ¢ opyeumu Xapakxmepucmuxu

MeXHUYeCKUMU XapaKmepucmuxamu, opyzoe 06opyoosarue, | 3an0JIHAI0MCs

ucnoIv3yloujuecs 6 OaHHOM KabuHeme CamocmoamenbHo
006pazoeamenvHol
opeaHuayueul

KabuneTr « ApXUBOBEICHHUSIY.

7
No | HamMeHOBaHHe 060pyI0BaHHS ° | TexHHUECKOE OTIHCAHHE

I Cnenuajiu3upoBaHHas MeGeab ¥ CHCTEMbI XpaHEeHHS

OcHoBHOe 000pyI0BaHHe

1 | pabouue CTOJI ¥ CTYJI IO KOJUYECTBY 00YJAIOIIUXCS

2 | pabouee MECTO MPEnoaaBaTeIs

3 | apxuBHBIE IKA(BI

4 | oducHbIE CTEIIAKU

JonoaHnTe/IbHOE 000pYAOBaHIE

,HOI’IO.’ZHLII’I’IGflblle 6 d)Op."lf'[y 3ANUCbIBAIOMCA UMEIOIYEECH 6 Texnuueckue

Hanuduu 060pyoosane ¢ OpyeumMuy MexHuU4eCKuMu
xapakmepucmuramu, opy2oe 0bopyooeanue,
Ucnob3yroujeecs 8 OAHHOM KabuHeme

XapaxkmepucmuKu
3anONHAIOMCA
CAMOCMOAMENbHO
006pazoeamenvHoU
opeanusayuen

InIT

CXHHYCCKHE CPpeicTBA

OcHoBHOE 000pyIOBaHHE

TIEPCOHAJIBHBINA KOMIBIOTED

npurTep/ MOY

ckanep/ MOY

KONUPOBaIbHBIN anmnapat/MOVY

IPOEKTOP

AN | B~ |WIN|—

WHTEPAaKTUBHAS TPUCTaBKa K JOCKE WM HHTEPaKTHBHAs
JocKa

JomnoJjiHuTeIbHOE 000py/ACBaHHE

JlononnumeinvHo 6 (hopmy 3anuUcLIBAIOMC UMeIoWuecs 6
nHanuyuu komnviomepol, MOY u op. ¢ Opyeumu

MEeXHUYECKUMU XAPAKMePUCuKamu, opyzoe obopyodosarue,

Texnuuecrue
Xapaxkmepucmuxu
3aNOJAHAIOMCA

3 Crucok 06opynoBaHus AOTIONHAETCs OOpasoBaTebHOI oOpranmsalueil Tpu (OPMHUPOBAHMM OCHOBHOM

npogeccuoHanbHOH 06pazoBaTeNbHON NPOrpaMMbl.

' TexHuueckoe onucaHue naeTcs 06pa3oBaTebLHON OpraHu3alell CaMoCTOATENBHO TP GOPMUPOBAHHH OCHOBHOMH

npodecCUOHANLHON 00pa30BaTe/IbHOM MPOrpaMMBbl.




UCNObL3YIOUUECs 8 OUHHOM KabuHeme CaMOCMOAMENbHO
0bpazoseamenvbHoll
opeanusayuen

ITI JlemoHcTpansoHHbIe YIeGHO-HATJISIAHbIE OCO0H
OcHoBHOE 000py/IOBaHNE
JononHuTeIbHOE 000py/I0BAHHE

Hononnumenvro 6 popmy 3anucwui8aiomcs umeiowuecs 6 Texnuueckue

Hanuduy Komnviomepol, MOV u Op. ¢ opyaumu Xapakxmepucmuxu

MEeXHUYeCKUMU XapaKxmepucmuxkamy, opy2oe o0bopy0oganue, | 3anoaHsaomces

UCNOIb3YIOUUecs 6 OGHHOM KabuHeme CamMocmoamenbHo
obpasoeamenvHou
opeaHuzayuen

Kabuner «IIpodeccnonampbHO STHKH U OCHOB JIEIOBOTO OOIICHUS.

5
Ne | HamnmMeHnoBanue 060py10BaHUs

16
\ TexHnyeckoe OMUCAHUE

I CHe]IlIaJIH?»I/IpOBaHHaH Me0eIb H CHCTEMBI XPpaHCHHU

OcHoBHOe 000py0BaHMe

1 | paboune CTOJ ¥ CTYJ IO KOJHUYECTBY 00YUAIOIIHXCS
2 | paGouee MecTO mpernonaBaTess
JonojiHuTeIbHOE 000pY/I0BaHIIE
Llononnumenvno 6 popmy 3anucviearomes umeroujeecs 6 Texnuuecrue
Hanuduu 060pyooeanie ¢ OpyeumMuy MmexHu4ecKkuMu Xapaxmepucmuxu
xapaxmepucmuramu, opy2oe 060py0o8atue, 3aNONHAIOMCA
UCNOAb3YIoUeecs 6 OUHHOM KabuHeme CAMOCMOAMENbHO
00pazoeamenvHo
opeanuzayuen
IT Texuu4ueckue cpencraa
OcHoBHOE 060py10BaHIE
1 | nepcoHaJbHbIM KOMIIBIOTED
2 | mpuHTEp
3 | mpoekTop
4 | UHTepaKTUBHAs MPUCTABKA K JOCKE MJIM UHTEPaKTHUBHAS
J0CKa
JomnoJiHUTEILHOE 000pYI0BaAHHE
LlonoanumenvHo 6 popmy 3anucvieaiomes umerouuecs 6 Texnuyeckue
Hanuduy Komnviomepol, M@V u Op. ¢ opyaumu Xapaxmepucmuxkuy
MEeXHUYeCKUMU XAPAKMepUCHUKamu, opyzoe obopyoosarue, | 3anoaHAIOnCs
UcnoIv3youuecs 6 OaHHOM KaduHeme CAMOCMOAMENbHO
0bpazoeamenvHoU
opeanuzayuen

15

npodeccHoHanbHO i 00pa3oBaTeNbHON NPOrpaMMBl.

Cricok  00opynoBaHusi NOMOJHAETCA 00pa3oBaTeNbHOM opraHusalued npu (GOpPMUPOBAHMH OCHOBHOM

' TexHuueckoe onucaHue aaeTcst 06Pa3OBaTENLHON OpraHu3alMeil CaMOCTOATENLHO NPU (OPMUPOBAHUH OCHOBHOI

npogeccHoHaIbHO| 00pa3oBaTe/bHOM NporpaMmbl.
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I lemoHcTpanuoHHble yieOHO-HAT/ISIHbIE IOCO0HS

OcHoBHOE 000py10BaHHNe

JlonoHuTeIbHOE 000PYAOBAHNE

JlononnumenvHo 6 (hopmy 3anuUcvLI6AIOMCs UMEIOWUECH 6 Texuuuecxue
Hanuyuy komnviomepwl, MOY u op. ¢ Opyeumu Xapakxmepucmux
MeXHUYeCKUMU XAPAKMePUCTURAMU, Opy2oe 0bopyodosanue, | 3an0HsIOmMCcs
ucnoav3youecs 6 OGHHOM Kaduneme CAMOCMOAMENLHO
006pazosamenvHoOU
opeanusayuen

Kabuner «Opranusaiuu ceKpeTapcKoro 00CIyKUBaHUSY.

No \ HaumenoBanue 000py10BaHUs ;

I
\ TexHamyeckoe ONUcaHue

8

I Cnenuanu3upoBaHHas Me0esib H CHCTEMbI XPaHEHHS

OcHoBHOE 000py/1OBaHIE

1 | paboume CTOJ M CTYJI 11O KOJHYECTBY 00YUarOLIHXCS
2 | pabouee MECTO NpenoaaBaTesis
3 | cucteMbl XpaHeHus Jiel B yueOHOH KaHIEeISIPHU
JlomoHUTE/IbHOE 000PYAOBaHNE
JlononnumenvHo 8 oopmy 3anucbi6AOMCcs UMEIOueecs 6 Texnuueckue
Hanuuuu 060pyoosarie ¢ OpyeumMu MmexHu4ecKumu XApaKmepucmuKuy
xXapaxkmepucmuramu, opy2oe 000pyoosanue, 3aNOTHAIOMCS
ucnonvsyoujeecs 6 OaHHOM Kaduneme CAMOCMOAMENbHO
0bpazosamenvbHoOU
opeanusayueu
Il Texunyeckue cpeacTna
OcHoBHOE 000py10BaHNe
1 | mepcOHAIBHBINA KOMIIBIOTED
2 | npuaTep/ MOY
3 | ckanep/ MOV
4 | xkomupoBaNbHEIH anmapat/MOY
5 | mpoeKTop
6 | MHTEepaKTHBHAs MPHCTAaBKa K JOCKE WM HHTEPAKTHBHAS
JTIOCKA
Jlono/iHuTeIbHOE 000pyI0OBaHME
Honoanumenvho 6 opimy 3anucbi8aiomcs umelouuecs 6 Texnuueckue
Hanuyuu komnviomepol, MOY u Op. ¢ opyeumu Xapakmepucmuxuy
MeXHUYCCKUMU XAPAKMepUCuUKamu, opyeoe 06opyoosarue, | 3anOIHAI0MCs
UCROIL3YIOWUECs 6 OGHHOM KabuHeme CaMOCmosmenNsHO
00pazoeamenvHoU
opeanusayueu

17

npodeccruoHanbHOKH 00pa3oBaTebHOM NPOrpaMMbl.

Cnucok 0GOpYNOBaHMA [OMOJHAETCS 0OpasoBaTesbHON OpraHuzaluel npu  (OpMHUPOBAHUMU OCHOBHOI1

18 TexHUueckoe onucaHue NaeTcs O6pa3OBaTeJ'IbHOﬁ opraﬂusauueﬁ CaMOCTOSATECIIbHO MpPHU @OpMHpOBaHHH OCHOBHOI1

npo(eccHOHaNbHOH 00pa30BaTe/IbHOM MPOrpaMMal.
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IIT /lemoncTpanuoHHble y4eOHO-HATIAAHbIE MI0CO0US

OcHoBHOe 000pyIOBaHHE

JononHuTe/IbHOE 000pYAOBaAHHE

Lononnumenvro 6 popmy 3anucei8aiomcs umMelouuecs 6 Texnuueckue
Hanuyuu komnviomepwvl, MOY u op. ¢ opyeumu Xapakxmepucmuruy
MEeXHUYeCKUMU XaApaxmepucmuramu, opy2oe obopyoosauue, | 3an0JIHAIOMCS
UCNo.Ib3yI0UUecs 6 OUHHOM KabuHeme CamocmosamenoHo
0bpazosamenvHoU
opeanuzayuer

Kabunet «be30onacHoCTH XU3HEeAEITEIEHOCTHY.

70
Ne l HanmMenoBanue 06opy11013aHH5119 [ TexHandeckoe ONUCaHUE

I CoenuanusupoBaHHas Mebesib M CHCTEMbI XpaHEHH

OcHoBHoO€ 00opyaoBaHHe

paboure CTOJ M CTYJ IO KOJTHYECTBY 00yUarOIIUXCs

pabouee MECTO IPEnoaBaTeLs

npotusoras ['T1-7

pecnupartop P-2

3aMUTHEIA KocTiIoM JI-1

00I[EBOMCKOBOM 3alIUTHBIA KOCTIOM

006111€BOMCKOBOH TPHOOP XUMUUECKOH pa3BEIKU

KOMITaC-a3uMyT

Noll- N EN R o )N (U, § RSN RS R § \O R F

WHIUKATOP paalOaKTUBHOCTH

10 | uHaMBHAYaTbHBIA MepeBsizouHbii naket UIIII-1

11 | XryT KpOBOOCTaHABJIMBAIOLIUHI

12 | anTeuka uaauBuayanbHas 1. AW-2

13 | KOMIIEKT MPOTHBOOKOTOBBIHI

14 | uaauBuayanbHbIH TpoTHBOXHMUYecKui maket UIIII-11

15 | cymka canuTapHas AJis OKa3aHUs IIEPBOU ITOMOIIHX
nozapasaenenusm ci 'O (mpukasz Ne 611 ot 08.02.2013)

16 | HOCHJIKH WJIallleBbIE

17 | TpeHaXEP-MaHEKEH B3POCIIOrO IOCTPAAABIIErO
«Anexcanap-2-0.1» (rososa, Topc) (MK €ro aHajor) Al
0TpabOTKH MIPHEMOB CEPCUHO-IErOYHON peaHuManuu (co
CBETO3BYKOBBIM WHIMKATOPOM)

18 | crenn-yronok mapkepHslii « TexHHKa 6€30IIaCHOCTH.
VYerpoiicTBo, cOopka u pazbopka apromata AK-74.
Hopmartusei»

19 | crenn «IIpubopsl paguallMOHHOW U XUMUYECKON Pa3BEIAKHY
20 | makeT aBTomMaTa Kanamuaukosa (cOOpHO-pa300pHBIH)

21 | yueOHO-TPEHUPOBOUHBIN KOMIIIEKC OTHEBOM ITOATOTOBKH
Crpenen-1/AK (maccoraGaputhsiit MakeT AK) unu ero
aHaJor

' Cnmcox 06opynoBaHus MOMONHAETCS OOpa3soBaTelbHOM opraHusauueil npu (OPMUPOBAHMM OCHOBHOH

npodeccuoHanbHONH 00pazoBaTeNbHON NPOrpaMMal.
21 ~ . ¥
% TexHUUYECKOE OMUCAHUE NAeTCs 00PA30BATE LHON OpraHU3aLkell CaMOCTOSTENbHO TP (HOPMUPOBAHHHM OCHOBHOMH
npoeccuoHanbHOH 00pa3oBaTeibHOM IPOrpaMMBl.
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22 | crenn «OpraHu3aioHHas CTPyKTypa BoopyXE€HHBIX CUIT
Poccuiickoii @enepaim»

23 | crenn «CpencTBa MHIUBHIYaIbHON U IPYIIIOBOM 3aLUTEI»

24 | crenn «CpencTsa 3alIUThl OPraHOB IbIXAHHS
(MHOMBUAYaTbHBIC CPEICTBA 3AIIUTHI)»

25 | crenn «YcraBel. 3aKOH BOEHHOH iy 0Obl. Boennas
TIPUCSITa)

26 | MarHUTHO-MapKepHas nocka «MakeTsl yOexuI 1
MPOCTERIIMX YKPBITHI» ¢ KOMIUIEKTOM (OIHH 1
TEMATHYECKHX MarHUTOB

JonojHuTeIbHOE 000py/I0BAHHE

Jononnumenvro 6 opmy 3anucel8aiomces umeloujeecs 6 Texnuueckue
Hanuduy 060pyoosanue ¢ OpyeumMy mexHu4eCKkuMu Xapakmepucmuxu
xapaxmepucmuxamu, opyz2oe 0bopyoosanie, 3QNONHAIOMCA
UCNOb3YIOUeecs: 6 OGHHOM KabuHeme CAMOCMOAMENbHO
06pazoeamenvHolUl
opeaHusayueu
Il Texunueckne cpeacraa
OcHoBHOE 000pyIOBaHHE
1 | nepCoHaNBHBINA KOMIIBIOTED
2 | opuHTEP
3 | mpoeKTop
4 | UHTEepaKTUBHAS NPUCTABKA K JOCKE WM HHTEPAKTHBHAs
JOCKa
Jlomo/iHUTe IbHOE 000py/10BAHNE
LlonoanumenvHo 6 oOpMY 3aNUCLIBATOMCA UMETOUJUECS 8 TexHuueckue
Hanuquu komnvlomepvl, MOY u Op. ¢ opyaumu Xapaxkmepucmuxu
MeXHUYeCKUMU XAPAKMepUucmukam, opyeoe 060pyoosanue, | 3anoIHAIONCS
UCNONL3YIOUUECS. 8 OAHHOM KabuHeme CaMOCMOoAmMeNbHO
0bpazosamenbHOU

op2aHuzayueu

111 {eMOHCTPalHOHHbIE Y4eOHO-HAIJIA/IHbIE I10CO0UH

OcHoBHOe 000pyaOBaHHE

JlonoiHuTeIbHOE 000py/10BAHMNE

JlonoanumenvHo 8 (hopMy 3anuUcbl6alOmes UMeruuecs 6 Texnuueckue
Hanuyuy komnviomepol, MOY u op. ¢ Opyeumu XapaxmepucmuKkuy
MeXHUYeCKUMU XAPAKMePUCUKamy, opyzoe 000pyoosanue, | 3anonHAIOmCA
UcnobL3youuecs 6 OGHHOM KabuHeme CaAMOCMOAMENIbHO
0bpazoseamenvHOU
opeanuzayueu

Kabuuetr «MeTomudecKuiiy.

2
FNQ \ HaumenoBanue 060pynoBaHus

22
’ Texuuueckoe ONUCAHUE

Crucok 0GOpyLOBaHMs JOMOHAETCS O0Opa3oBaTebHOH opraHusauueif npu  (oOpMHUPOBAHMH OCHOBHOM

npoteccHoHaIbHOH 00pa3oBaTENbHON NIPOrpaMmBbl.
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I Cnenuaau3npoBaHHas Medeab U CHCTEMbI XPAHCHHS

OcHoBHOe 000py10BaHHE

1 | pabouee MECTO O KOJIMYECTBY METOAMCTOB
2 | cucTeMbI XpaHEHHUs! YUcOHO-METOAHYCCKOH JOKYMECHTAIIHH
JlonogHuTEAbHOE 000pYy/I0BAHIE
JonoaHumenvio 6 popmy 3anUCLIEAIOMCsL umeloujeecs 8 Texnuuecxue
Hanuuuu 060pyoosanie ¢ OpyumMu mexHu4ecKUMu Xapaxmepucmuky
xapakmepucmuxamu, opy2oe 000py006anie, 3aNONHAOMCA
ucnoav3yioujeecs 8 OaHHOM Kabuneme CamocmosmenvHo
006pazosamenvHoU
opeaHusayueu

II Texnuuyeckue cpeacTBa

OcHoBHOE 000pyIOBaHHE

1 | npuaTep/ MDY

2 | ckanep/MOY

)

3 | xonupoBaibHbIH anmapar/MOVY

JlonmoiHUTEIbHOE 000py/I0BAHHE

Jononnumenvho 8 (hopmy 3anucul6aiomcs, umeroujuecs 6 Texnuueckue
Hanuyuy Komnvlomepol, MOV u Op. ¢ Opyaumu Xapaxkmepucmuxu
MexXHUYeCKUMU XapaKmepucmukam, opy2oe obopyoosanue, | 3anoIHA0mMCa
UChOIB3YIOWUECs 8 OAHHOM Kabuneme CaAMOCOSMeNbHO
0bpazosamenvHoll
opeanuzayueu

III lemoHCTpaNMOHHbIE YeGHO-HATJIs/AHbIE I0CO0HS

OcHoBHOE 000py10BaHHE

JlonmoHuTeIbHOE 000pyAi0OBaHHE

Jlononnumenvro 6 opmy 3anucbl6AIOMcs umerouuecs 6 Texnuuecxue
Hanuyuu komnwviomepsl, MOV u Op. ¢ opyeumu XapaKxmepucmuxu
mMexHuYecKkumMU XapaKkmepucmuxamu, opy2oe 0bopyoosanue, | 3an0IHAIOMCA
UCNONB3YIOWUECs. 8 OUHHOM KabuHeme CaMOCMOAMENbHO
00pazoeamenbHoOll
opeanuzayuell
0.1.2.2, OcHainenue MTOMEIIECHUH, 3a/1eiCTBOBAHHBIX pu OopraHu3aluu

CaMOCTOATENBHOM U BOCIIUTATENBHON PabOTHI.
Kabunet «bubIMOTEKA, YATATBHBIN 31 C BEIXOJOM B HHTEPHET?

7 7
Ne \ HanmenoBanre 000pyIOBaHHS . | Texmmueckoe OINCAHHUE

I OcHoBHOE 000pyHOBaHHE

1 | pabouee mecTo 6GUOIHOTEKAPS

2 | cremnaxu OuOIMOTEUHbIE IS XpaHCHHUS

22 . g &5
2 TexHHUECKOE OMKCAaHUE AaeTcs 00pa3oBaTeNbHON OpraHu3alnel caMOCTOATENBHO NPH (hOpMUPOBAHUM OCHOBHOH
npodeccuoHanbHOI 00pa3oBaTeNbHON NPOrpamMMel.
23 o ov3 -
¥ Cnucox 060pymOBaHMsi IOMOJHAETCS 00pa3soBaTe/bHOM OpraHusalied TpH (hopMUPOBAHMM OCHOBHOH
nipodeccroHanbHON 00pa3oBaTebHOM NPOTPaMMBI.
2. : Al i v
24 Texuuueckoe onucaHue naetca oOpa3oBaTebHOl Opranu3alnyeit caMoCTOATENLHO MPH dopMHUpOBaHUM OCHOBHOH
npodeccroHanbHOi 00pa3oBaTe/bHON MPOrpaMMmal.
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2.

3 | cremnaxy OMONHOTEUHBIE JEMOHCTPAIHOHHBIC
4 | paGoume CTOJBI K CTYJIbS JUI 00yYaIONIHXCS
II TexnuuecKHe CpencTBa (npu HeoOX00UMOCm)
OcHoBHOE 000py/10BaHHe
TIEpPCOHANBHBIA KOMIIBIOTED (pabodee MeCTo oubIHoTEKAPS)
NEPCOHAIBHBIC KOMIIBIOTCPHI AJI1 06yanOIHI/IXCSI
npuHTep/ MOY
ckanep/ MY
KONMPOBaIbHBIM annapaT/MOY

MIPOEKTOP

MHTEPAKTHBHAS IPUCTaBKa K JIOCKE UM UHTEPAKTUBHASL
JIOCKa

8 | JOCTyN K DJIEKTPOHHBIM OMOIMOTEYHBIM CUCTEMAM

L[N | N || —

JonmonuteabHOE 000pyI0BaHNE

Jononnumenvho 6 popmy 3anuculéQiomcs umMerouecs 6 Texnuueckue
Hanuyuy komnviomepwvl, M@Y u Op. ¢ opyeumu Xapaxmepucmuxu
MeXHUYeCKUMU XAPAKMePUCMUKamy, 0py2oe 060pyoosanue, | 3anoiHaOmes.
ucnonv3ylowuecs: 6 OAHHOM Kabuneme CamocmosmenoHO
0bpazoeamenvioll
opeanuzayueu

II1 JonmoannTeasHoe 000pyA0BaHIe

OcHoBHOe 000pyI0BaHHE

JlonmonHuTeIbHOE 00CPy/I0BAHHE

Jonoanumenvro 8 hopmy 3anucvl86aiomcs UMeujuecs 6 Texnuuecxue
Hanuyuy Komnviomepul, M@Y u Op. ¢ Opyeumu Xapakxmepucmuku
MeXHULeCKUMU XapaKmepucmukam, opy2oe 060py0osanie, | 3anoIHAIomes
ucnonv3ylowuecs. 6 OGHHOM KabuHeme CaMOCMOAMeNbHO
0bpazosamenvHot
opeanuzayue

6.1.2.3. Ocuammenue gabopaTopui
JIa6oparopust «KomnboTepHO# 00pabOTKH JOKYMEHTOBY.

73 76
Ne | HaumenoBate 060pyI0BaHHS | Texmuueckoe OIMCAHHUE

I Crienua/in3upoBaHHAan Mebeab U CHCTEMbI XpaHeHust (npu Heobxo0umocmu)

OcnoBHOE 000pyI0BaHHE

1 | paboume cTOJ M CTYJI IO KOJHYECTBY 00yJalOIUXCA

2 | paboyee MECTO NPENOAaBATEL]

~

3 | mapkepHas JOCKa

JonmoaauTeIbHOE 000pyI0BaAHIE

‘ ﬂO?IO./’lHlH’HG]leO 6 ¢0pMy 3anUCbIBAOMCS UMeroujeecs 6 ‘ Texnuueckue

2) % 0 v
3 Cnucok obopynoBaHMs JOTONHAeTcss o0pa3oBaTeNbHOM OpraHusaunen Npu (OpMUPOBAHUH OCHOBHOH
npodeccUoHabHOM 00pa3oBaTENbHOM MPOrpaMMBbl.

2 = 5 v
20 TexHuueckoe OMUCaHHe faeTca 00pa3oBaTebHOI opraHi3aleil caMoCTOATENIBbHO Mpu (hopMUPOBaHUH OCHOBHOH
npogeccuoHanbHOit 00pa3oBaTe/lbHOM NPOrpaMmbl.

44




Hauyuy 060py00sanue ¢ Opy2uMy mexHudecKumu
xapaxmepucmuramu, opyzoe 0060pyoosanue,
ucnonwv3yloweecs 8 OUHHOM Kabuneme

Xapakmepucmuxky
3ANOJIHAIOMCA
CamMOoCmosAmelbHO
00PH00aMOILIIOT
opeaHusayuel

II Texuuueckue cpeacrBa (npu HeodOX0OUMOCMU)

OcHoBHOe 000py/I0BaHNE

| | mepcoHagbHbIM KOMIBIOTED

2 | npunTep/ MOY

3 | ckauep/ MDY

4 | xonupoBabHBIN anmapaT/MOY

S | mpoekTop

6 | UHTepaKTUBHAs IIPUCTABKA K TOCKE MM MHTEPAKTHBHAS
JIocKa

7 | YHUUTOXXHUTENb OyMaru

JonoJiHUTeIbHOE 000pYAOBaHHE

JlononnumeinvHo 6 hopmy 3anuUcLIBAIOMCA UMEIOUUECs 6
Hanuyuu komnviomepwl, MOY u Op. ¢ Opyeumu
MeXHUYeCKUMU XAPaxKmepucmuxamu, opy2oe 060pyoosanie,
ucnonv3ylouuecs 6 OaHHOM Kabuxeme

Texnuyeckue
Xapaxmepucmuxu
3aNONHAIOMCA
CamocmosmenbHoO
00pazoeamenbHOU
opeanusayueu

111 CnennannsupoBanHoe 000py10BaHue, MeOe/Ib H CHCTEMbI XpaHEHHA

OcHoBHoe 000pyaoBaHHe

JlonoJiHUTeIbHOE 000pyI0BAHHE

JlononHumenvHo 8 hopMy 3aNUCLIBAIOMCA UMETOWUECs 8
Hanuyuu komnviomepwl, MOY u Op. ¢ Opyeumu

Texnuueckue
Xapaxmepucmukuy

MeXHUYeCKUMU XapaKmepucmuxamu, opyzoe o0opyoosarue, | 3an0IHA0OMCA

ucnob3ylouuecs 8 OGHHOM KabuHeme CaMOCmMOAmMeNbHO
006pazoeamenvHoOU
opeauusayue

IV JleMoncTpanioHHbIe YieGHO-HATIS/AHbIE I0CO0Us

OcHoBHOE 000pyOBaHHE

JomoJjiHUTEILHOE 000py/A0BaHNeE

‘ ﬂOi’ZOlelln’lefleO G d)Op_Wy 3anuUcblBAarOmMCs UMerUuecs 6

| TexnuyecKue




Hanuyuy Komnviomepwvl, M@Y u op. ¢ opyeumu XapaxkmepucmuKu
MeXHUYeCKUMY XapaKmepucmukami, Opy2oe 000py0osanue, | 3anoiHAIOmMCs.

UCNONBL3YIOUUECS 8 OUHHOM KaOuHeme CAMOCHMOAMENbHO
00PAROEAMENLNON
op2anuzayuen

Jla6oparopus «MHPOPMAIMOHHBIX X KOMMYHHKAIIMOHHBIX TEXHOJIOTHMY.
No | Haumenopanue 060py,2:[0BaH1/15127 | Texuuueckoe ommcaHue

I CrieLuaIu3HpOBaHHAA Mebe/Ib M CHCTeMbI XpaHeHHS (1pu HeoOX00umMocmy)

OcHoBHOE 000py/10BaHHE

1 | pabGouue CTOM U CTYJ IO KOJIUYECTBY
00yJarouXCSIOCHAIIEHHBIE KOMIIBIOTEPHBIMU CTOJIAMH U
10IbEMHO-TIOBOPOTHBIMHU KPECIaMH

2 | pabouee MECTO NPENOIaBATES

JlomonHuTEIbHOE 000pyAOBAHEE

JlononnumenvHo 6 hopmy 3anuUcel8aiomcs umeroujeecs 6 Texnuuecxue
Hanuuuu 060pyoosane ¢ Opy2umi MmexHu4ecKUMu Xapaxkmepucmuxu
xapaxmepucmurami, opyzoe obopyoosanue, 3UNONHAIOMCSL
UCnOL3YIoOUeecs: 6 OaHHOM Kabuneme CAMOCMOAMENIbHO
06pazosamenbHOU

opeaHusayuell

II TexHuuecKue cpeacTBa (MpU He0OX0OUMOCHL)

OcHoBHoOe 000pya0OBaHNE

1 | mepcoHanbHBIN KOMIBIOTED Ha KaXKI0€ pabodee MecTo:

C YCTaHOBIIEHHBIM IIPOTPaMMHBIM 00€CIIEYEHUEM:
OIepaluoHHas CHCTEMa, aHTUBUPYCHAs IpOorpaMma,
TeKCTOBBIH, Tabnuunbli penaxrop, CYBJI, mporpamma it
co3naHus npesenTauuit, [lepcoHanbHbIi HHYOPMAITHOHHBIN
MeHeKep ¢ QYHKIUSIME 104TOBOro Kinuenta u Groupware,
apXUBATOPHI, IPOTPaMMBbI CKAHHPOBAHHUSI, KOHBEPTHPOBAHHU
Gbaiinos,

C JIOCTYIIOM B TJI00aNbHYIO CETh HHTEPHET, B JIOKAJIBHYIO
ceThb y4eOHOT0 3aBE/ICHHUS, B CIIPABOYHO-IIPABOBYIO CUCTEMY
1 DJIEKTPOHHO-OMOIHOTEUHYIO CHCTEMY

npuHTEP/MPY

ckanep/MOY

KONUPOBabHbIH annapat/MOY

IIPOEKTOP

N[N ||

UHTCpPaKTHBHAA IPUCTaBKa K OOCKE WM HHTCPaAKTHBHAA
JOCKa

JlonmoHHTEIbHOE 000py/I0BAHHE

Jononnumensho 6 popmy 3anucbl6arOmcs umeouuecs 6 TexHuueckue
Hanuyuu Komnviomepol, M@Y u Op. ¢ oOpyeumu Xapaxkmepucmury
MeXHUYECKUMU XAPaKmepucmuxamy, opy2oe 000pyooeanue, | 3anOiHAOMCA
ucnonv3ylowuecs 6 OGHHOM Kabuneme CamMOCmMOoAmMeNbHO
006pa308amMeNbHOU

" Crcok 060pynOBaHUs [OMOJHAETCA 00pasoBaTenbHOM opranusaiueii npu (HOPMUPOBAHHH OCHOBHOH
npogeccHoHaibHO 00pa3oBaTebHO MPOrpaMMbl.
28 TexHUUECKOE OMMCAHHE 1aeTCs 00pa30BaTe/IbHOM OpraHn3aLmeii caMoCTOATENbHO NPH (POPMUPOBAHIH OCHOBHOM
npogeccHoHaNbHO 06pa3oBaTeNLHON MPOrpaMMmbl.
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opzanuzayueu

111 Cennanu3upoBasHoe 060pyA0BaHIIC, MCOCJIb 11 CHCTCMBI XPAHLHIIA

OcHoBHOE 000pY/I0BaHNE

JomnojHuTEeIbHOE 000pY/I0BAHNE

LlononnumenvHo 6 popmy 3anucel8alomes UMeIouwuecs 6 Texnuueckue
Hanuduy komnvromepwvl, MOV u Op. ¢ Opyaumu XapaKmepucmuky
MEXHUYECKUMU XAPAKMePUCTNIUKAMU, Opy2oe 060py0osanue, | 3an0aHIIOMCs
UCNONB3YIOUUECS 8 OAHHOM KabuHeme CamocmosmenbHo
00pazoeamebHol
opeanusayueu
1V [lemoHcTpalinoHHbIe YieOHO-HATJIAAHbIE OCO0US
OcHoBHOE 000py/i0BaHHE
JononHuTeIbHOE 000pyIOBAHNE
LononnumenvHo 6 popmy 3anucel6aiomces UmMerouuecs 8 Texnuueckue
Hanuyuy Komnviomepvl, M@Y u Op. ¢ Opyeumu Xapaxmepucmuxu
MexXHUYeCKUMU XAPAKMePUCTUKAMU, Opy20e 000py0osaHue, | 3an0IHAIMCS
ucnoab3yroujuecs 8 OGHHOM KabuHeme CamocmosamenbHo
0bpazosamenvHoll
opaaHusayueul

JlabopaTopust K ApXHBHOTO J€Jay.

Ng\

79
HaumenoBanue 000py10BaHHUS

| Texmmdeckoe onucanue

30

I CrienmaJn3HpoBanHas Me6eb M CHCTEMbI XPaHEeHHs (Mpu HeobxX00umMocmu)

OcHoBHOE 000py/I0BaHUE

paboure CTOJI U CTYJI 110 KOJIHUECTBY 00ydaroIuxcst

pabodee MeCTO MpenojaBaTelisd

apXUBHBIE ITKAQBI

O(bI/ICHble CTCJIJIaKH

MapKepHas JocKa

YHUYTOXKHMTEb JOKYMEHTOB (LIpesep),

N[N N[ B WIN |-

HHCTPYMEHTHI U MaTepHabl Ul IIPOLIMBKA TOKYMEHTOB
(MexaHHUYECKHE U PYUHbIE):

¥ Cnucok 000pynOBaHMs JOMOJNHAETCS OOpasoBaTeNbHOH OpraHusauued npu ($opMUPOBAHUM OCHOBHOM
npogeccHoHanbHOMH 00pa3oBaTebHOH MPOrpaMmbl.
30 TexHHUECKOE OMUCAHHE 1AETCsS 0OPA30BATENbHOM OpraHu3aLMei CaMOCTOATENLHO NPH (HOPMUPOBAHIH OCHOBHOH
npodeccuoHanbHO 00pa3oBaTeNnbHOM MPOrpamMmmbl.
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IIPOILUBHOE YCTPOKCTBO

JBIPOKOJIBI HA [iBa A YETLIPE IIPOKOJIa

10

OIMJIO IO KOJIMYECTBY o6yqa}0mnx0ﬂ

11

UTJIa M0 KOJIMYECTBY 00yHarOIHXCS

12

KapTOH «apXuBHBIH cTanmapt» 230x320 MM ¢ OuroBKo# (1o
JUHUYU Ccriba) 10 KOJMYECTBY 00ydaroIuXCs

HHUTD JJIsI TOIITABKY OKyMEHTOB JIaBCaHO-IITaIIeIbHbIC
JIII-210 mo KoH4YecTBY 00y4aIOLIMXCS

14

[eYaTh ¥ IITaMIIbI IS 3aBEPEHUS apXUBHEIX CIIPABOK,
KOIIMH ¥ BBITHUCOK (OTMETKA O 3aBEPEHUH KOIIHH
JIOKYMEHTOB, mtamn «Komusy);

Jomn

OJIHUTE/JbHOE 000Py/A0BaHNIE

JlononnumenvHo 6 hopmy 3anUCLIBAIOMCS UMeloujeecs 6
Hanu4uy 060py0osaHue ¢ OpyeuUMu mexHu4ecKumu
xapaxmepucmuxamu, opyzoe 0oopyooearue,
ucnonb3yloujeecs 8 OAHHOM Kabuneme

Texnuueckue
Xapakmepucmuxy
3ANOTHAIOMCA
CAMOCMOSAMENLHO
0bpazoeamenbHOU
opeanuzayueu

InT

eXHHYeCKHe CPeICTBA (1pU HeobX00UuMocmu)

OcHoBHOE 000pyI0BaHHE

]

TIEPCOHANBHBIA KOMITBIOTEP Ha KaXI0€ pabouee MECTO €
YCTaHOBJIEHHBIM TTPOrPAMMHBIM 00€CIIEYEHHEM:
OIlepaliOHHAs CHCTeMa, AaHTHBUPYCHAs IIPOrpamMMma,
TEKCTOBBIi, CHCTEMA DIIEKTPOHHOTO JOKYMEHTO000pOTa,
IIPOrpaMMHBIH MIPOIYKT, peau3yomul QyHKInn apXuBa
OpraHM3alny;

C JIOCTYIIOM B TII00ATBbHYIO CETh HHTEPHET, B JIOKATBHYIO
ceTh yueOHOT0 3aBEICHHUS, B CIIPABOYHO-IIPABOBYIO CHCTEMY
1 DJIEKTPOHHO-OHONHOTEUHYIO CUCTEMY

npuaTep/MOY

ckanep/MOY

KONUPOBaBHBIH annapat/MOVY

MIPOEKTOP

Q|| |LNo

HHTEPaAKTHBHAA IPHUCTABKa K JOCKE WJIM HHTCPaKTUBHAA
J0CKa

JlonoJiHHTeIbHOE 000pyi0BaHNE

JlonoanumenvHo 6 oOpMy 3anUcbI8AIOMCs UMeNwuecs 6
Hanuyuy Komnwiomepvi, M@Y u Op. ¢ opyeumu
MeXHUYeCKUMU XapaKmepucmuxamu, opy2oe obopyoosanie,
UCRONbL3YIOUUECs 6 OGHHOM KabuHeme

Texnuuecxue
XapaxKmepucmuxy
3QNONHAIOMCA
CaMOCMOSIMeNbHO
06paz06amenbHOU
opeanusayueu

II1 Criennaan3upoBanHoe 060pyioBaHue, Mebesib i CHCTeMbl XPAHEHU

OcHoBHOEe 000py/iOBaHHE
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JlonmoJIHHTEIbHOE 000Py10BaHIE

Jononumenvro 6 Qopmy 3anucwleaiomces umeuuecs 6
nanuuuu Komnviomepol, M@Y u Op. ¢ opyeumu
MeXHUYecKkUMU XApaKmepucmuxamu, opyeoe obopydosarite,
UCNONL3YIOWUECs 6 OGHHOM Kabuneme

Texnuueckue
xXapakmepucmuKu
3ANORHAIOMEA
CAMOCMOAMENbHO
obpazoeamenvHoll
opeanusayuet

IV JleMoHCTpaLHOHHBIE Y4eGHO-HAT/IA/IHbIE M0CO0Us

OcHoBHOE 000py/I0BaHNE

JlonoHHUTEIbHOE 000py/I0BaHIE

Hononnumenvbro 6 popmy 3anucbl8alomcs UMerouuecs 6
Hanuyuy Komnwviomepsl, MOY u Op. ¢ opyeumu
mexHuYecKUMU XapaKmepucmuxam, opy2oe 000pyoosatue,
UCHOIb3YIOWUECS 8 OUHHOM Kabuneme

TexHuuecxue
XapaxKmepucmuxy
3aNONHAIOMCA
CamocmosimenoHO
06pazosamenbHOl
opeanusayuel

T
JIa6opatopust «OpraHu3aiuu paboThl ¢ lIOKyMeHTaMI/I>>3 ;

Ne |

HaumenoBanue 000pyAOBaHMS

32
\ TexHuueCcKO€ ONKMCAHNE

I Cenua/H3HpPOBAHHAs Mebeb H CHCTeMbI XpaHeHus (1pu Heobx00uMocmi)

OcHoBHOE 000py/AOBAHHE

pabourie MecTa 00yUarOLHXCs

pa60qee MECTO ITpEnogaBaTeid

o(uCHBIE CTEIIAKH

Alufro]—

[OIBEMHO-IIOBOPOTHOE KPECIO IO KOIUYECTBY
o0yyJaronmxcs

6YMaF0yHI/I‘—ITO)KHTeIIb

Oymarope3aTelbHOe YCTPOUCTBO

JIJaMHUHATOP

Opo1opaTop

O[R[N

KOHBEPTOBCKPBIBATETD

Pt
o

KaHIeNApCKue nedaty (OTTHCK II€YaTH) ¥ ITaMIIBI I
06pabOTKH IOKYMEHTOB (OTMETKA O IOCTYIICHUH, OTMETKA
0 KOHTPOJIE)

11

MaJiasi KaHIEISpUs M0 KOJIHUECTBY 00yUaroIuXcs B
COOTBETCTBUH ¢ HHOPACTPYKTYPHBIM JINCTOM

Jon

OJIHMTEJbHOE 000PyI0BaHIe

Jlononnumensio 6 popmy 3anucbleaOmces umMeloeecs 6
Hanuyuu 060pydoeanue ¢ Opy2umMu mexHu4eCKumMu

TexHuueckue
XApAKmepucmuxy

31 .« o
! Mepeuucnsemes 0ns kaxcooi u3 1a60pamopui.

a5 -
°* TexHHYECKOE OMHMCaHue aaeTcs o6pa305aTean0u opraHusanue

npogeccHoHanbHOM 00pa3oBaTebHOM MPOrpaMMbl.

i caMOCTOATENILHO MPU (POPMUPOBAHUH OCHOBHOM
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xapaxmepucmuramu, opy2oe 000py00sarue, 30aN0THAIOMCA

Ucnoib3yioueecs 8 OAHHOM Kabuneme CamMoCmosmenbHO
06pazoeamenvHoU
DPOLINDHI08)

IT Texnm4ueckue cpeacTBa (npu He0OX00UMOCHU)

OcHoBHoE 000py1OBaHHE

1

IIEPCOHANBHBINA KOMIIBIOTEP Ha KaXK0€ pabouee MeCTo:

C JIOCTYIIOM K JIOK&IbHOM CeTH y4eOHOro 3aBeIeHuUs,
rJ100aIBHOM CETH HHTEPHET, CIIPAaBOYHO-IIPABOBOM CHCTEME,
3JIEKTPOHHBIM OUOIHMOTEUHEIM CHCTEMAM;

IporpaMMHoOe obecrieueHne: TEKCTOBBIN, TaOINYHBIH
penakTop, mporpamma cosnanus npesenramui, CYB/I,
IepCOHANBHBINA HHYOPMAIIMOHHBIA MEHEDKED ¢ QYHKIMAMH
noyroBoro knuenta u Groupware, CHCTEMa 3JIEKTPOHHOTO
JOKYMEHTOO00POTa, apXUBaTOP, MPOTpaMMbI CKAHUPOBAHHUS
U KOHBEPTUPOBAHHS JOKYMEHTOB, IPOTPAMMBI JIsI
MOATOTOBKY TOKYMEHTOB K IIEpPEIaye B apXUB.

npuHTep/ MOY

ckanep/MOY

KONMPOBaIbHBIH ammapat/MOY

(U0 SRS )

MHOTO(YHKIMOHATTBHOE YCTPOHcTBO MDY (IpHHTED,
CKaHep, KOMUP, CPeICTBA CBSA3H)

MIPOEKTOP

e

MHTEPAKTHBHAS MPUCTABKA K JIOCKE WM HHTEpaKTHBHAs
JIOCKa

JlonoiHUTEeIbHOE 000pyI0BaAHHE

JlononnumenvHo 6 opMy 3anUCbIBAIOMCS UMEIOWUECs 6
Hanuyuy Komnwviomepsl, MOY u Op. ¢ Opyaumu
MexXHUYeCKUMU XapaKmepucmuxam, opy2oe obopyoosanie,
UCNoONL3YIOUUECs 6 OUHHOM KabuHeme

Texnuueckue
XaAPAKmMepUCmuKy
3aNONHAIOMCA
CcamocmosmenvHo
06pazosamenbHoll
opeaHusayueu

I Cnenmann3upoBanHoe 000pyAoBaHne, Medesib H CHCTEMBI X

paHeHHs

OcHoBHOE 000py/IOBAHHE

JonoJHHTeIbHOE 000pyA0BaHIE

JlonoaHumenvho 6 popmy 3anicbl6aiomes. UMerouuecs 6 Texnuueckue
Hanuyuu xomnviomepul, M@Y u Op. ¢ Opyaumu XapakmepucmuKu
MexHUYecKUMU XapaKmepucmukam, opy2oe 000py006anie, | 3anoiHAIOMe
UCnoAL3YIOWUECs 6 OaHHOM Kabuneme CamocmoamenbHoO
06pazosamenbHoll
opeanuzayuen
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IV JieMoHCTPALMOHHbIE y4eGHO-HATIA/IHbIE 10CO0MS

OcHoBHOE 000py/IOBAHHNE

JlonoJiHHTEIbHOE 000pyI0BaHHE

JIononHumenvbro 6 popmy 3anucbléarOmcs UMeyuecs 6 Texuuqecxue
Hanuyuu Komnviomepwvl, M@Y u Op. ¢ opyeumu Xapakmepucmuxu
MeXHUHeCKUMU XAPAKMepUcmuKamu, opy2oe 0bopyoosanue, | 3an0IHAONCA
UCNOIL3YIOWUECs 8 OGHHOM Kabureme CamocmosnmensbHo
06pazoeamenvHoOl

opeanusayuen

JIaGopaTopust «CHCTEM DIEKTPOHHOTO JIOKyMEHT0000pOTay.

34
Ne | HammeHoBaHuE 060py)1013r:1}n/1$13 . | Texmuueckoe omucanue

I Crieuan3HpoOBAHHAA MeGe/b H CHCTeMbI XpaHEeHHUs (1pu Heobxo0umMocmu)

OcHoBHOe 000py10BaHMe

1 | paboune MecTa 00y9arOmuXcst

pa6oqee MECTO IIpenoaaBaTeId

[SSR]

TI0JJbEMHO-IIOBOPOTHOE KPECIIO II0 KOIUIECTBY
00ydaomuxcs

OyMaroyHHYTOXHUTEIb

OymMaropesaTeabHOe YCTPOUCTBO

JTAMHAHATOP

OpoIopaTop

KOHBEPTOBCKPHIBATEIIb

Olo|N|n|n|H~

KaHIEIIPCKUE Tedary (OTTHCK TIE€YaTH) 1 ITaMIIbI 1A
06pabOTKK TOKYMEHTOB (OTMETKA O IIOCTYIIEHHH, OTMETKA
0 KOHTpOJIE)

10 | Masast KaHIIeNSIpHA 10 KOJIHIECTBY 00yJaoIuXcs B
COOTBETCTBHH C HH(PACTPYKTYPHBIM JIUCTOM

JlonoJiHMTEIbHOE 000pyI0BAHHKE

JTononHumenspro 6 popmy 3anucelaiomes umeroujeecs 6 TexHuueckue
Hanuduy 06opydosanie ¢ Opy2umu MexHUYecKumu XapaxKmepucmuxu
xapakmepucmuxamy, opy2oe 060pyooeanue, 3aNONHAIOMCA
ucnonwb3ylouweecs 6 OaHHOM Kabuneme CAMOCMOAMENbHO
0bpazosamenvHoU

op2anusayue

I1 Texuuueckue cpeacTBa (Mpu HeoOX00UMOCmu)

OcHoBHOE 000pyI0OBaHIE

1 | mepcoHaNBHBIN KOMIIBIOTEP Ha KaX10€ pabouee MeCTO:

C IOCTYIIOM K JIOKAIBHOM CeTH yueOHOro 3aBe/ICHHS,
I0OAIBHOMN CETH UHTEPHET, CIIPABOYHO-TIPABOBOU CHCTEME,
3IIEKTPOHHBIM OMOIHOTEUHBIM CUCTEMAM;

33

CriMcok 06OpynOBaHus [OMOJHAETCA 0Opa3soBaTesbHOH opranuzauueii npu GOpMHPOBAHUK OCHOBHOI
HpO(beCCHOHaJ’IbHOl/I o6pa3oBaTebHON NPOrpamMMal.
34 TexHHUECKOE OMMCAHUE 1AETCS 06Pa30BaTENbHON OpraHu3alyel CaMoCTOATENbHO PH dopMHUpPOBaHHH OCHOBHO#
npogeccHoHalbHOl 00pasoBaTesbHOM NPOrpamMmbl.
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porpaMMHoe o0ecriedeHne: TEKCTOBBIA, Ta0IMYHBIH
peslakTop, mporpamma cosanus npesenranui, CYBJ,
IePCOHANBHBIA NHMOPMALMOHHBIN MEHEKEP ¢ QyHKIHAMHU
routoBoro kiuenra u Groupware, CHCTEMa dJICKTPOHHOTO
JIOKyMEHT0000pOTa, apXUBaTOP, POTPAMMBbI CKAHUPOBAHHUS

H KOHBEPTHUPOBAHUA JOKYMEHTOB, porpaMmsl I
HOATOTOBKH JOKYMEHTOB K I€pENaic B apXrB

2 | npuatep/MOY
3 | ckanep/MOY
4 | xonupoBaTpHBIN anmapaT/ MOV
5 | MHorodysknHOHANBHOE YeTpOoiicTBO MDY (mpHHTED,
CKaHep, KOTUP, CPEACTBA CBA3H)
6 | IpoeKTOp
7 | uHTepaKTHBHAS MPUCTABKa K JOCKE WM HHTCPAKTHBHAS
JI0CKa
JlonoaHuTEeIbHOE 000py10BaHHE
Jononnumenvro 6 popmy 3anucCbl6arOmcs, umerouuecs 6 Texnuueckue
Hanuyuy Komnviomepol, M@Y u Op. ¢ opyaumu Xapakmepucmuxu
MeXHUYeCKUMU XapaKmepucmuxamy, opy2oe 0060pyooeanue, | 3anOaHAIOMCA
UCnoNL3yIoWUecs 6 OGHHOM Kabuneme CamMoCmOoAmMeNbHO
0bpazosamenvHol
opeanusayuel

1T Criennanu3upoBaHHoe 000py/I0BaHHe, MeOesb U CHCTeMbl XpaHeHH s

OcHoBHOE 000py10BaHHE

JlomoHUTEIbHOE 000pYy/I0BAHHE
Jlononnumensvro 6 popmy 3aniucol6aiomcs umelouuecs 6 Texnuueckue
Hanuyuu Komnviomepol, M@Y u Op. ¢ Opyeumu Xapaxkmepucmuxu
MexHUYeCKUMU XapaKkmepucmuram, opy2oe 060pyoosarue, | 3an0iHAIOMCA
UCNONb3YIOWUeCs 8 OaHHOM KabuHeme CaMOCMOAMeNbHO
06pazoeamenbHOU
opeanuzayueu
IV JleMoHCTpALHOHHbIE y4eGHO-HAT/ISA/AHbIE 10C00Hs
OcHoBHoOE 000pyI0BaHHE
JlonoJIHHTEeIbHOE 000py/I0OBAHHE
| lononnumenvio 6 opmy 3anUCLI6AIOMCs UMeoUuecs 6 | Texuuueckue
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Hanuyuy komneiomepel, MOY u Op. ¢ opyeumu XapaxkmepucmuKu
MeXHUUeCKUMU XapaKmepucmuxamu, opy2oe 06opyooganue, | 3anonHAOMCs
UCNONB3YIOWUECs 8 OGHHOM Kabuneme CamMOCMOSIMeNbHO
obpaROOLMONLIDI)
opeanu3ayuen

JlaGopaTopust «YdyeOHas KaHUEISPUSY.

Ne \ HaumenoBanue o6opy11013aHn5135 \ TeXHUUECKOE OIACAHHE

I Crienpiasin3npoBannas Medeb U CHCTeMbl XpaHeHus (1pu HeobX00UMOCU)

OcHoBHOE 000pyAOBaHMe

1 | paboune MecTa 00ydarolIUXCs

pabouee MECTO MpeNnoaaBaTesis

W

[0bEMHO-IIOBOPOTHOE KPECIIO 110 KOJIUYECTBY
00yYaroIIXCs

OyMaroyHHUYTOKUTEND

OymaropesaTesbHOe yCTPOKCTBO

JIAMHUHATOP

Opo1opaTop

KOHBECPTOBCKPLIBATEJIb

O (oo || |n |

KaHIEIAPCKHE Tedat (OTTHCK IeYaTH) | [ITaMIIBI I
00paboTKH JOKYMEHTOB (OTMETKA O MOCTYIICHHH, OTMETKA
0 KOHTPOJIE)

10 | manast KaHIeIIpHUS 10 KONUYECTBY 00yJaroluxcs B
COOTBETCTBHH ¢ HH(PACTPYKTYPHBIM JIACTOM

JlonoiHHTeIbHOE 000pyI0BaHIE

Hononnumenvho 6 popmy 3anuculéaiomcst umeroujeecs 6 Texnuueckue
Hanu4uyu 060pyoosanie ¢ Opy2umu mexHu4ecKuMu Xapakmepucmuku
xapaxmepucmurami, opyzoe obopyoosanue, 3aNONHAIOMCA
UCnoNb3yloueecs 6 OUHHOM Kabuneme CAMOCMOAMENbHO
006pa308amenbHOT
opeanuzayueu

IT TexnuuecKne cpencTBa (npu HeobX00UMOCMLU)

OcHoBHOe 000py/10BaHHE

1 | mepcoHaNBHBIN KOMIIBIOTED Ha Kax10e pabodee MeCTo:

C JIOCTYIIOM K JIOKAJIBHOH CETH y4eOHOTO 3aBEACHMS,
r706aIbHOMN CEeTH HHTEPHET, CIIPAaBOUHO-TIIPABOBOM CHCTEME,
3JIEKTPOHHBIM OHOIHOTEUHBIM CHCTEMaM;

IporpaMMHOe obecIieyeHue: TEKCTOBbIH, Ta0 M IHBIH
peakTop, mporpamma cosianus npesentamuit, CYBJ,
NepCOHANBHbIH HH(OPMALMOHHELH MEHeDKEp ¢ QYHKITUAME
OYTOBOro KiueHta u Groupware, CUCTeMa 3JIEKTPOHHOTO
JIOKYMEHTOOO0POTa, apXUBATOP, MPOTPaMMBbl CKAHUPOBAHHS
¥ KOHBEPTUPOBAHHUS JOKYMEHTOB, IPOTPaMMBbI IS
MOArOTOBKK JJOKYMEHTOB K I€peiavie B apXuB

2 | npuaTep/ MDY

(@8]

cxkanep/ MY

5 Crnucox 0GOpyLOBaHHMs OTONHSETCS OOpa3’oBaTeNbHOW OpraHusauued npu OpMUPOBaHUH OCHOBHOIA
npodeccHoHaNbHOW 00pa30BaTe/lbHOH MPOrpaMMBbl.
36 TexHIUECKOE OMMCAHME NaeTCs 00pa30BaTe/lbHON OpraHu3alkeli caMoCTOATENLHO MPH (hOpMUPOBaHUH OCHOBHOM
npodeccuoHaIbHOM 00pa3oBaTENbHO MPOTPaMMbl.
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=

KOIMPOBAIBHBIN annapat/MOV

wn

MHOTO(YHKITHOHATBHOE YCTpoiicTBO MDY (mpuHTED,
CKaHep, KONUP, CPE/ICTBA CBSI3H)

(baxcHMHUIBLHBIN anmapar

munu-ATC

IIPOEKTOP

Nellec RN o)

HMHTEPAKTHUBHAA NPUCTABKa K JOCKE UM HHTCPAKTHBHAs
JOCKa

JonojHuTeIbHOE 000pY/10BaAHIIE

Honoanumenvro 6 popmy 3anucul8aiomcs umerouuecs 6 Texnuueckue
Hanuqyuy Komnviomepol, MOY u Op. ¢ Opyaumu Xapaxmepucmuku
MEXHUYeCKUMU XAPAKMePUCIUKAMY, Opy20e 0bopyoosane, | 3anoaHaI0mcs
UCNoIL3yIoUjUecs: 6 OGHHOM KabuHeme CaMOCMOAMeENbHO
0bpazoeamenvHo
opeanusayue

IIT CrennajinsupoBanHoe 00opyoBaHUe, MeGe/ib H CHCTEMbI XPaHEHHS

OcHoBHOe 000py/10BaHHE

JMonosiHUTeIbHOE 000py/I0BaHHE

Honoanumenvro 6 popmy 3anucol6aiomes umMerouuecs 6 Texnuueckue
Hatuyuy komnviomepwvl, MPY u op. ¢ Opyeumu Xapakxmepucmuxy
MeXHUYeCKUMU XapaKkmepucmuxkamu, opyzoe 06opyoosanue, | 3an0IHAIOMC
UCNoONbL3YIOUjUecs 6 OGHHOM KabuHeme CamocmoamenbHo
00pazoeamenvHol
opeaHusayueu
1V [ieMoHcTpanHoHHBIEe Y4e0HO-HAIVIgAHbIE I10CO0Hs
OcHoBHOE 000py10OBaHHE
HonojHuTeIbHOE 000pyI0BaHINE
LonoinumenvHo 8 hopmy 3anUCLI6AIOMCA UMEIOUJUECS 6 Texnuueckue
Haiuyuu komnviomepwol, MOY u Op. ¢ Opyeumu Xapaxmepucmuxu
MEeXHUYeCKUMU XAPaKmepucmuxramu, opy2oe obopyooeanue, | 3anoiHAIOMC
UcnoL3ylouUecs 8 OaHHOM KabuHeme CamocmosmenoHoO
06pazoeamenbHoll

opeanuzayue




6.1.2.4. OcHauenue 0a3 paKTHK

Peanu3arus 06pa3oBaTeIbHOM MPOTrpaMMbl IIPEAIoIaraeT 00S3aTeNbHy0 Y4eOHYIO H
IIPOU3BOICTBEHHYIO IIPAKTHKY.

Yue6Has MpaKTHKa Peau3yeTcs B MAaCTEPCKHX IPOQecCHOHANLHOH 00pa3oBaTeILHOIE
opranusaliid # TpeOdyeT HamMuus 00OpyHOBaHHWs, HHCTPYMEHTOB, PACXOIHBIX MATCpHalloB,
00€eCEeunBAONIMX BEINOMHEHHE BCEX BHIOB paboT, ONMpENENeHHBIX CONCpKaHHEM IPOrpamm
NPO(ECCHOHANBHBIX ~ MOZIyNell, OTBEYAIOIEro MOTPEOHOCTSAM OTpacid | TpeOOBaHUAM
paboTonaTenei.

IIpOM3BOACTBEHHAs TIPAKTHKA pEAM3yeTCs B OPraHU3ayMsIX JoOoro mpodud,
o0ecIieunBaomuX JIeSITETbHOCTD 00yJaromuxcs B mpoheccroHaIbEHON
obnacTUaIMHHICTPATUBHO-YTPABICHIECKOH U OQUCHOM eI TETbHOCTH.

OGopyzoBaHie TPEANPHATHA W TEXHONOrMYECKOE OCHAUICHME padodmx — MecT
IPOM3BOACTBEHHON MPAKTHKH JOJDKHO COOTBETCTBOBATH CONEPIKAHHIO npodeccroHaNnbHOR
NEeSTETBHOCTH W JaTh BO3MOXHOCTH OOYYaromeMycs OBIafeTh MNPO(ECCHOHANBHBIMH
KOMIETEHIMAMHE 1O BCEM BHIAM JEATENbHOCTH, TNPEIyCMOTPEHHBIMH MPOrPaMMOH, C
HCIIOIb30BAaHMEM COBPEMEHHEIX TEXHONOT Ui, MaTepPHaIoB U 000pyJOBaHHUS.

6.1.3. Jlomyckaercs 3aMeHa 000pyI0BaHHUs €r0 BUPTyalbHBIMH aHAIOTaMH.

6.2. Tpe6opanus K yueOHO-METOMYECKOMY OOECTICICHHIO 00pa3oBaTeIbHON IPOrPaMMBL

6.2.1. bBubGmuoreunsii ¢oumx o0pa3oBaTENbHOH  OpraHU3aldh  TOJDKEH OBITH
YKOMILIEKTOBAH [EYATHBIMH H3JaHUAMH M (WJIH) SIEKTPOHHBIMM W3IaHUAMH IO KKIOU
JUCIMILIMHE (MOIYJIH0) U3 pacyera He MeHee 0,25 sK3eMInIsipa Kaxa0ro u3 U3IaHHH, YKa3aHHBIX
B paGoUHX MPOrpaMMax IMCUHMIUIAH (MOMYyJIeH) B KaueCTBE OCHOBHOH JMTEPATypbl, HA ONHOTO
00y4alomerocs U3 Ykcia JIHL, OTHOBPEMEHHO OCBAUBAIOIIMX COOTBETCTBYIOLIYIO NHCIMILIMHY
(MOIYJIB).

B ciydae HamuyMs  JIEKTPOHHOU HH(QOPMALMOHHO-00Pa30BaTENbHON  CPEbI
JOMyCKaeTcss 3aMeHa  MeyaTHOro  OmOnamoTedHoro  (oHZA  IPENOCTABICHUEM — IIpaBa
OJJHOBPEMEHHOTO JOCTYTa He MeHee 25 MPOIEHTOB 00y4aroNUXCs K 1udpoBoi (INEKTPOHHOM)
oubanoTexe.

OGyuaromumMest I0JKeH ObITh obecredeH NOCTyll (yAaleHHbIH JIOCTYII), B TOM 4YHCJIC B
c/Tydae IPUMEHEHHS JIEKTPOHHOTO 00yJeHH s, TUCTaHIHOHHbIX 006pa30BaTEIbHBIX TEXHOJIOTHH,
K COBPEMEHHBIM IpOodecCHOHANbHEIM 0a3aM [aHHBIX H HHPOPMAIMOHHBIM  CIIPABOYHBIM
CHCTEMAaM, COCTaB KOTOPBIX OmpenessieTcs B pabouMx MporpaMmax AUCIUILIMH (Momyne#t) u
TO/IIEXKUT 0OHOBIIEHHUIO (TIPH HEOOXOTUMOCTH).

O6pasoBaTenbHas —mporpaMMa JOJDKHA — OOCSCIEUHBATBCA y4eOHO-METOTUIECKOH
JOKyMeHTaIHedt o BceM yueOHbIM THCIUILIMHAM (MOZLYIIIM).

6.2.2. O6yuaroLecs WHBAIMAB! U JIMIA C OTPaHHYCHHBIMH BO3MOKHOCTAMHU 3/10POBBA
JOJDKHBI OBITH OOECIedeHbl IEeYaTHBIMH H (HJIH) BJICKTPOHHBIMH y4eOHBIMU H3JAHUSMH,
aIaNTHPOBAHHBIMHU MPU HEOOXOIMMOCTH 1ist O0YUCHHS yKa3aHHBIX o0y4arouxcs.

6.2.3. TIlepeuenb HEoOXOAMMOrO  KOMIUIEKTA  JIMLCH3UOHHOIO M cBOOOIHO
PaCIpOCTPAaHAEMOro  NPOrPaMMHOTO  OOEcIedeHus, B TOM  HHCIS  OTCHECTBCHHOTO
[IPOM3BOJICTBA.

Nen/m | HammenoBaHuUe JHLEH3HOHHOTO Ko 1 HauMeHOBaHHE KosmuecTBo
H ¢BO0OXHO PACTIPOCTPAHSIEMOr0 | yueOHOl THCIHIIHHbI
HporpaMMHOro olecmedeHusi, B TOM (Moay.is)

YyHc/ie 0Te4ecTBEHHOronmpon3BoACTBA

37 YkasbiBaeTcs MpY HAlW4YMKM ¥ HEOGXOAMMOCTH NMPHUMEHEHMA MPOrpaMMHOTO obecrnieuyeHns B COOTBETCTBUU C
kBanupukaumeit BoimyckHuka CI1O
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MoiitOduc O6pa3zoBaHue UK €r0 aHaNor

[1M.010pranusanus
JIOKYMEHTaLIMOHHOIO
obecneueHus ynpasieHus
" BYHKUMOHWPORAHWS
OpraHu3aLyH,

OI1.05 MndbopmauoHHbIC
H KOMMyHl/IKaLlIdOHHble
TEXHOJIOTHH

o

MoitOduc.Iloura nnu ero aHasor

[IM.01 Opranusanus
JOKYMEHTALIMOHHOrO
obecrneyeHus ynpasjeHus
1 QYHKLAOHHWPOBAHHUS
opraHu3aLuu,

OI1.05 MubopmaLMOHHbIC
¥ KOMMYHUKaLMOHHBIE
TEXHOJIOTHH

Buneopenaktop Movavi uiy ero aHajor

[IM.01 Opranusauus
JIOKYMEHTaLIMOHHOIO
obecrieueHus yrpaBJIeHHs
¥ OYHKLIHOHHPOBAHHUA
OpraHu3alyuH,

OI1.05 MndopmalHoHHbIE
¥ KOMMYHHKaLHOHHbIE
TEXHOJIOTHH

ABBYY FineReader 14
Business unureroaHanor

ITM.01 Opranuszaius
JOKYMEHTaLIHOHHOTO
obecrneyeHus ynpasJjieHus
1 QYHKLHOHWPOBAHHUS
OpraHu3aluH,

[IM.02 Opranusauus
apXMBHOH U CIIPaBOYHO-
vH(OPMALIMOHHON
paboThl N0 JOKYMEHTaM
OpraHu3aluu,

OI1.07 KomnbroTepHas
00paboTka JOKYMEHTOB,
OT1.05 WudopmalMOHHbIE
¥ KOMMYHHKaLHOHHbIE
TEXHOJIOTHH

1C: Tlpeanpustue 8.
Kondurypauus
«Jloxymentoobopot [TPO®» unu ero aHaaor

IIM.01 Opranusauus
JOKYMEHTaLIMOHHOr O
obecneyeHust ynpaBieHus
¥ QYHKLIMOHUPOBaHHs
OpraHu3aLyH,

[IM.02 Opranuzanus
apXHUBHOM U CIPaBOYHO-
uH(OPMALIOHHON
paboThl N0 IOKYMEHTaM
opraHu3alyu,

OI1.05 MudopmauroHHbIE
1 KOMMYHHKAaLHOHHbIE
TEXHOJIOTHH

Effectorsaver uiu ero aHasnor

IIM.01 Opranu3auus
JIOKYMEHTALIMOHHOTO
obecrieyeHus ynpaBieHus
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1 GyHKLHOHMPOBAHMS
OpraHu3aluH,
TIM.02 Opranusauus
apXWBHOH H CTIPaBOYHO-
MH(POPMaLIHOHHOH
paboTbl Mo
JIOKYMEHTam
OpraHu3alluH,
OI1.07 KomneroTepHas
00paboTka JOKYMEHTOB,
OI1.05
WHdopmMaLMOHHbI
€ U KOMMYHHKALIMOHHbIE
TEXHOJIOTHH

Microsoft Office
Professional Plus 2013
WMeroaHajor

[IM.01 Opranusanus
JOKYMEHTaLIHOHHOI O
obecnieyeHust yrpapJjeHUs
1 QYHKLUMOHUPOBaHMS
OpraHu3aliuH,

OI1.07 KomneroTepHas
06paboTKa JOKyMEHTOB,
OI1.05 MudopmaLHOHHbIE
¥ KOMMYHHKaLlHOHHbIE
TEXHOJIOTHH

Microsoft Office Standard 2013 unueroananor

[MM.01 Opranusauius
JOKYMEHTaLIHOHHOTO
obecrneueHus ynpaBJIEHUs
1 (GYHKLMOHUPOBAHHUS
OpraHu3aLMuy,

OI1.07 KomnbtoTepHas
06paboTka JOKYMEHTOB,
OI1.05 MndbopmaLuroHHbie
¥ KOMMYHUKaLMOHHbIE
TEXHOJIOTHH

Windows 7 Professional,
8 Professional, 8.1,
8.1 Professional, 10 Pro unueroananor

IIM.01 Opranusauus
JIOKYMEHTALIMOHHOTO
obecrieyeHust ynpapaeHus
¥ (YHKLIMOHUPOBaHUs
opraHu3aLuH,

OI1.07 KomnbroTepHas
06paboTKa JOKyMEHTOB,
OI1.05 MudopmauroHHbie
M KOMMYHHKaLHOHHbIE
TEXHOJIOTMH

10

KasperskyEndpoint
Security ais 6u3Heca PaciunpeHHbli U1K €ro
aHanor

[IM.01 Opranusauus
JIOKYMEHTaLMOHHOTO
obecrieyeHust ynpaBleHUs
1 GYHKLIMOHUPOBAHUS
opraHu3aLuH,

OI1.07 KomrmbroTepHas
06paboTka JOKYMEHTOB,
OI1.05 MudopmalMOHHBIS
¥ KOMMYHHKALIHOHHbIE
TEXHOJIOTHH
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11 D0C CB/ Ieno uiu ero aHasnor [IM.01 Opranuzanus
JOKYMEHTaLIMOHHOTO
obecnieueHus ynpaBneHI/m
1 (YHKLIHOHMPOBAHHS
opraHu3aLuy,

OI1.05 MHdbopmauoHHbIE
H KOM MyHHKaLlPlOHHble
TEXHOJIOTHH

12 CIIC KoncynbtanT [lntoc unu ee aHanor [IM. 01 Opranu3auus
JIOKYMEHTaLIMOHHOTO
obecrneyeHus ynpapieHus
¥ (YHKLMOHMPOBAHHS
opraHu3aluy,

[IM.02 Opranusauus
apXUBHOM M CITPABOYHO-
1H(MOpPMaLMOHHON
paboThl M0 JOKYyMEHTaM
OpraHu3aLuH,

OI1.07 KoMmmtoTepHas
06paboTka JOKYyMEHTOB,
OI1.04 [1paBoBbIE OCHOBBI
npodeccuoHaNbHOM
JeSTe/IbHOCTH,

OI1.05 MudopmauvoHHbie
¥ KOMMYHHKaLMOHHbIE
TeXHOJIOTHUH

6.3. TpeGoBaHUs K NPAKTHIECKOM MOATOTOBKE 00yJarOmuXCs

6.3.1.Ilpaktiueckas I[OATOTOBKA TIpU PEalU3aluu 00pa3oBaTeIbHBIX MPOrpaMM
cpefHero mpodecCHOHANBHOro 00pasoBaHus. HANPaBIEHA HA COBEPLICHCTBOBAHHUC MOJIENH
IPAKTHKO-OPUEHTHPOBAHHOTO OOyYeHHS, YCHIICHHE POJIH paboTonaTenedl Mpu IOATOTOBKE
KBaTH(QHAIMPOBAHHBIX PabOUnX, CIYKAIIKX, CIEMUATHCTOB CPEIHETO 3BCHAIYTEM PACIIMPCHHA
KOMTIOHEHTOB (4acTeif) oOpa3oBaTeNbHBIXK IIPOTpamMM, MPELyCMATPUBAIOIIMX MONCTMPOBAHHC
YCIIOBHH, HETOCPENCTBEHHO CBA3AHHBIX € OylymieH npo(ecCHOHANBHON JIEATEIBHOCTRIO, 2
taike obGecreueHHs YCIOBME sl TMONydYeHHs] OOYJArOMMMECS IPAaKTHYECKUX HABBIKOB H
KOMIICTCHIIAH, COOTBETCTBYIOLIMX TPeOOBAHMAM, MpPENbABIAEMbIM —DPAOOTONATEIME K
KBaTHHUKAIMAM CIIEIHAIICTOB, PabOYHX.

6.3.2. O6pasoBarenpHas OpraHW3alsl CaMOCTOATENBHO TIPOCKTHPYCT peanu3aLmuio
06pa30BaTeIbHON MPOrpaMMBI W €€ OTAENBHBIX YacTeH (AMCIMIUIMHBL, MEXIUCIUIIAHAPHBIC
Kypchl, Tpo)eCcCHOHANBHBIE MOJIYIIH, IIPAKTAKA U NPYTHE KOMIIOHEHTHI) B popMe MPaKTHIECKON
noarotosky ¢ yuerom tpebosanuit @I'OC CIIO u crieru(pUKY MOIy9aeMoi CIICIIHANbHOCTH.

6.3.3. O6pasoparenbHast IeITeIbHOCTD B popme IPaKTHYECKOM IOATOTOBKH:!

— peau3yeTcst IPH MPOBEJIEHUH TPAKTUUECKUX 71a00paTOPHBIX 3aHATHUM, BHIIOJHEHAH
KypCOBOTO NMPOEKTHPOBAHMUS, BCEX BUIOB IPAKTUKHA M HHBIX BUIIOB y4ueOHOU eATENBHOCTH;

— IpedycMaTpHBaeT  JEMOHCTPALMIO  HPAKTHYECKHX  HABBIKOB, BELITTOJIHEHHE,
MOJICTTUPOBaHKE OOYUAOIIMMHUCS ONpPElETCHHbIX BHIIOB paboT IUis pelleHHs MPaKTHYCCKUX
3aa4, CBSI3aHHBIX ¢ OymyIuei mpodeccrnoHanbHON NeATENbHOCTBIO B yCIOBHAX, IPUOTIKEHHBIX
K peaibHBbIM IIPOH3BOJCTBEHHbBIM;
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— MOXET BKJIIOYaTh B ceOs OTHEIbHBIC JICKLUU, CEMHHAPBI, MACTEP-KJIacChl, KOTOPHIC
IpelyCMATPUBAIOT Iepenady OoOydarommmes yueOHOH uHpOpMAINH, HEOOXOIUMON UL
MOCJIEAYIOIIETO  BBINOJHEHWs —paboT, CBA3aHHBIX ¢  OymymeH IpodecCHOHANBHOM
JeSITeIbHOCTHIO.

6.3.4. O6pazoBaTenbHas JESTETHHOCTh B (DOpME MPAKTHYECKOH TOJArOTOBKA MOKET
OBITH OpraHW30BaHa Ha JTI000M Kypce 0OyueHHs, OXBaThIBas JUCIUILIMHBL, npodecCHOHANbHbIE
MOJYJH, BCE BHIBl NPAKTHKH, NPEIYCMOTPEHHbIE Yy4eOHBIM ILIAHOM 00pa3zoBaTenbHON
MIPOTrPaMMBL.

6.3.5.Ipaktudeckass ~ MOATOTOBKA  OPraHM3y€TCs B y4eOHBIX,  y4eOHO-
TIPOM3BONCTBEHHBIX TTAGOPATOPHSX, MACTEPCKUX, y4eOHO-OMBITHBIX XO3AHCTBAX, y4eOHBIX
TIOJTMTOHAX, y4eOHBIX 6a3ax MPaKTHKU M MHBIX CTPYKTYPHBIX IOAPA3JCICHUIX 00pa3zoBaTeIbHOM
OpraHM3allAd, a TaKKke B CIENHATbHO O0OPYIOBaHHBIX TNOMEIICHUSIX (paboymx MecTax)
npoUIbHBIX ~OpraHM3alMil Ha OCHOBaHWH [OTOBOpa O IPaKTHYeCKOH IOArOTOBKE
00ydaroMXCcs, 3aKI04aeMOro MeXay o0pa3oBaTeIbHOU opramsanueit H HPOYUILHOH
OpraHu3alnued,  OCYIIECTBIAIOIIEH  IEATENBHOCTH  IIO npoGuio  COOTBETCTBYIOUICH
00pa3oBaTebHON IPOrPaMMBL.

6.3.6. PesyipTaThl 0CBOEHHUs 00PA30BATENHHOM MPOrPaMMBI (€€ OTAENBHBIX yacTeil)
MOTYT GBITH OIEHEHB B PAMKaX MPOMEKXYTOUHOH M ToCyAapCTBEHHOH UTOIOBOW aTTeCTalluH,
OPraHM30BaHHBIX B ()OPME IEMOHCTPALMOHHOTO 3K3aMEHA.

6.4. TpeGoBaHus K OpraHH3aliy BOCIUMTaHUs 00yYaroIIMXCs

6.4.1. Bocruranue 00yHarOIIMXCsi MPH OCBOCHHM MMH OCHOBHOM 00pa3oBaTeIbHOM
IpOrpaMMbl OCYIIECTBJISETCS HA OCHOBE BKIIIOYAEMBIX B HACTOAIIYIO 00pa3oBaTEIbHYIO
mporpaMMy TIpEMepHOM paGouelt IPOrpaMMBl BOCIIUTAHHS M IIPUMEPHOT0 KaleHAapHOro IaHa
BOCIIHTATEIHLHON paGoThI (IPUIOKEHHUE 3).

6.4.2. PaGouyio mporpaMMy BOCIUTAaHHs ¥ KaJlE€HAAPHBIN IIaH BOCIHTATENHHOU PaOOTEI
oGpasoBaTenbHas OpraHusanus pa3pabaTbiBaeT U YTBEPKAACT CAMOCTOATENBHO C yHUCTOM
IIPUMEPHBIX paboUeit IPOrpaMMbl BOCIIUTAHNUS U KalEHIapHOr0 IIaHa BOCIIMTATEIHHON pabOTHL.

6.4.3. B pa3paborke pabodell HpOrpamMmbl BOCIUTaHHA H KaJICHAAPHOTO ILIaHa
"BOCIHTATENbHOM paboThl UMEIOT NPaBO MPHHUMATH YYaCTHE COBCTBI 00yUaroIHUKCs, COBETHI
poamTencH, npeAcTaBuTeny pabotonarene u (MiH) UX o6renuuenuts (MpU UX HAIUIHUN).

6.5. TpeboBaHus K KaIpOBBIM YCIOBHSIM peanu3alin 00pa3oBaTebHON IIPOTPAMMBL

6.5.1. Peanmsarusi 06pa30BaTENbHOM MPOrpaMMbl 00ECIeUMBAETCS MEAArOrHICCKUMA
paGOTHHKAMHU 06PA30BATENBHOM OPraHK3alluy, & TAKKE THIAMH, TIPUBJICKAaeMbIMU K PEATH3atlii
0Gpa30BaTENbHOM TIPOrPaMMBl Ha YCJIOBUAX TPAKIAHCKO-TIPABOBOTO JOr0BOPA, B TOM HCIIC u3
uucnia pykoBojuTeneidl W pabOTHHUKOB OpraHW3alyi, HANpaBIeHHE IEATCNBHOCTH KOTOPBIX
COOTBETCTBYeT  O0JacTH  HIPO(ECCHOHATBHOW  JEATENBHOCTH 07 AIMHHUCTPaTHBHO-
yrpaBieHdeckas ¥ OGQHCHAas JeATCIPHOCTh, MHUMEIOMMME  CTaX paboTel B JIAHHOU
npo(ecCHOHANBHOM 001acTH HE MEHEE TPEX JIET.

Kpanuduxamus mefarorndeckux pabOTHUKOB 06pa3oBaTeNbHON OpraHu3aliy JOJDKHA
OTBeYaTh KBaIM(UKAIMOHHBIM TPeOOBAHHUSM, YKa3aHHBIM B KBaTM(HUKAIMOHHBIX CIIPABOYHUKAX
u (W1H) TpOdeCcCHOHANBHBIX CTAHAAPTAX (IIPU HAIAIHH).

[Tenarormueckre pabOTHUKM, NpHBICKaeMble K  peann3aliy 00pa3oBaTeIbHOM
IpOrpaMMBbl, JOJDKHBI IIOJIy4aTh JOHMONHUTENHHOC npogeccuoHanbHOe 00pasoBaHME MO
[IporpaMMam IIOBBIIIEHHs KBaIi(UKAIME, B TOM YuCIe B (opMe CTaXKUPOBKH B Oprasm3amnusx,
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HanpaBliCHUE  [eSATEIbHOCTH KOTOpHX COOTBETCTBYET ~ 00JACTH  IPOPECCHOHATBHOU
nestenbocTd 07 AIMUHHCTPATHBHO-yIpaBieHUeckas M o(ucHas AeATeNbHOCTb, HE PEXe
OJIHOTO pa3a B TPH TOJIa C y4eTOM PaclIHPEHHs CIIEKTPa NPOdeCCHOHATBHBIX KOMIIETEHLIUH.

Jlons meparornueckux pabOTHMKOB (B IPMBENCHHBIX K IENOYHCICHHBIM 3HAYCHUAM
CTABOK), 06ECTIeUNBAIONIHX OCBOEHHE 00y JAIOIIMUCS TPO(ECCHOHATBHBIX MOJIyJIeH, IMEIOLIHX
OIIBIT AESTENHLHOCTH HEe MEHEE TPeX JIeT B OpraHM3alusaX, HalnpaBieHHe IEATEIbHOCTH KOTOPBIX
cooTBeTCTBYeT ~ obmacTe  mpodeccuoHanbHOM  JeaTenbHOCTHO7  AIMHHHCTPaTHBHO-
ympapiaeHdeckass W OQuCHas NeATeTbHOCTb, B OOIIEM YHCIE MENAarOriiecKux pabOTHHKOB,
peaTH3yIOMKX TPOTPAMMBI IPO(ECCHOHATBHBIXMOTY IeH00pa3soBaTebHON IPOrPaMMEL, JOJDKHA
OBITH He MEHee 25 MPOLEHTOB.

6.6. TpeboBanus K GUHAHCOBBIM YCTIOBHIM peali3alui o0pa3oBaTeIbHOM IIPOTPaMMBL

6.6.1. TIpuMepHbIe pacyeThl HOPMATHBHBIX 3aTpaT OKa3aHHsA rOCYapCTBeHHBIX YCIYT 110
peau3aliy 00pa3oBaTeNbHOM r:{porpeu\mm3 :

PacueThl HOPMATHBHBIX 3aTpaT OKAa3aHWs T[OCYIAapCTBEHHBIX YCIYr IO peali3arini
06pa3oBaTENbHON MPOrpaMMBl OCYIIECTBIISIOTCS B COOTBETCTBHH C MeToauKkoit onpenencHus
HOPMATHBHBIX 3aTpaTl Ha OKa3aHHE roCyNapCTBEHHBIX YCIYT MO pealn3allii 00pa3oBaTeIbHbIX
TIPOTPaMM CPEIHETO MPO(ECCHOHANIBHOTO 00pasOBaHHs IO npodeccusM (CIEHUaTbHOCTIM) 1
YKpPYIHEHHBIM TpyIIaM Ipodeccuit (cmenuanbHOCTEl), yTBEpKIaeMble MHHIPOCBEIICHHS
Poccuu exeronno.

dunancoBoe ObecIeueHHe peanu3alul 00pa30BaTENbHON MPOrpaMMBbl, ONPEACICHHOC
B COOTBETCTBHU C OIOPKETHBIM 3aKOHOATeNbeTBoM Poccuiickoit @eneparmu 1 DenepanbHbM
3akoHOM OT 29 mexabpst 2012 Ne 273-®3 «OG6 obpasoBanum B POCCHECKOH denepanum,
BKJIIOYAET B cebsl 3aTpaThl Ha OIUIATY TPYyJa Ipenojasarelieil 1 MacTepOB MPOU3BOACTBEHHOTO
o0yueHus
C yueToM obecredeHus] YpOBHs CpenHed 3apabOTHOM IJIaThl MEAArOTHYCCKUX pabOTHHKOB
38 BBIIOJNHIEMYIO HMH Y4eOHYIO (IPEHONABATENBCKYIO) paboTy W [Opyryio paGoTy B
COOTBETCTBHH
¢ Vkasom Ilpesunenta Poccuiickoit ®enepammu ot 7 mas 2012 T. Ne 597 «O MeponpusITHIX
10 peanu3ayy roCy1apCTBEHHON COUATBHON MOTUTHKM .

Pasgen 7. @DopvupoBaHHe OLEHOYHbIX MaTepHaIoB sl  HPOBENCHHIH
rocy/iapcTBeHHOH HTOrOBO# aTTeCTALHH

7.1. TocynapcTBeHHAast HTOTOBAs aTTecTalys (nanee — TUA) spusercs 00sI3aTeNbHON 1S
o6pazoBarenbrbix opranusanuii CI10. OHa IpOBOJUTCA 110 3aBEPLICHAN BCETO Kypead o0yueHns
mo HampaBmeHmio moirotoskn. B xome I'MA  omeHMBacTCA  CTICHCHR  COOTBETCTBHA
c(hOpMHPOBAHHBIX KOMIIETEHIIHH BBITYCKHUKOB tpebosannsam ®I'OC CIIO.

7.2. BbIIyCKHUKH, OCBOUBLIMENPOrPAMMBIIO/IrOTOBKUCTICIHATHCTOBCPEIHETO3BEHA,
cnaror] MAB(OpMEIEMOHCTPAIIMOHHOTOIK3aMEHAN 3AIIU THIUTIIIOMHOT OIIPOCKTa (paboTsr).
TpebGoBaHUAKCOAEPIKAHUIO,
00BEMYHCTPYKTYPEIUTLIOMHOAPaGOTHIOGPAa30BaATENbHASOPTaHH3AIIMA0PEALTIACTCAMOCTOATEE
mocyuetoMOIT.

i O6pa3OBaT€HbHaﬂ opraHusauus nNpuBoarT pac4yeTHYy1o BEJIMYHUHY CTOUMOCTH yCnyru B COOTBETCTBUH C
peKomMeHaauusiIMn (bCIlepﬂJ'lele W PEruoHaIbHbIX HOPMAaTHUBHBIX JOKYMEHTOB.
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FOCy,HapCTBCHHaHHTOFOBaﬂaTTGCTaHHﬂBaBeleaeTCHHpI/ICBO@HHCMKB&HI/I(bI/IKaL[I/II/ICHCHI/Ia

JJUCTACpENHETO3BCHA!

CrenuanicTioA0KyMEHTAOHHOMY00€eCTIEYeHUIO Y IIPaBICH HSTHAPX HBHOMY IETTY .

e

JlsrocynapcTBEHHOMUTOrOBOMaTTECTAIMHOO pa3oBaTeIbHOHOpraHu3anneipaspadaTeBacTCAIp
OfpaMMaFOCYILapCTBeHHOﬁHTOFOBO171aTTCCT&HI/IHHOL[GHO‘IHBI@M&TGPHa.HBI.

7.4. TIpuMepHbIE OLIEHOUYHBIE MaTepuansl 1 nposeneHus ['MA BKITIOYAIOT TUIIOBbIE

3a0aHus UIA JEMOHCTPaAllMOHHOI'O 3K3aMe€Ha, IIPUMEPBI TEM JUITIIOMHBIX pa60T, OITMCaHHue

npouenyp

u yCHOBI/Iﬁ IPpOBEACHUA FOCYIIapCTBCHHOﬁ HUTOrOBOM aTTECTALIUH, KpHUTECPHUHU OLCHKH.

IIpuMepHbIE OLEHOUHbIe MaTepuansl Uil nposenenus ['YIA npuBeneHsl B NPUIOKEHAN

4.

Paznea 8. PaspaGoTynku mpuMepHoii 00pa3oBaTe/ibHOM MPOrpaMmbl

I'pynna pa3padoT4nKoB

J5(0)

OpFaHI/IBEII_II/IH, JOJKHOCTB

Asneesa Enena AnexceeBna

®OI'BIIOY «Komnemx MU]I Poccuny», penogaBaTeiib

Axwusuc HOnus BranumupoBHa

OI'BITOY «Komnemx MU Poccrny,mpenojaBaTeib

banoBues [IMutpuii
AHaATOJILEBHUY

OT'BITOY «Komnemx MU/ Poccun»penonaBaTenib

bypuesa Banentnna
BuxroposHa

OT'BIIOY «Komnemx MUJL Poccun»,penoiaBaresb

EpmunoBa Oxcana BanepbeBHa

@®I'BIIOY «Komnemx MUJ{ Poccumy, mpenoaasaTeib

WBanosa Haranbs [letposHa

OT'BITOY «Komnemx MU/ Poccuny»,mpenofaBaTenb

Kansmmesa Okcana
AnexcaHIpoBHa

OT'BIIOY «Komnemx MUl Poccuny»,pernoiaBaTesb

Kpyriosa Enena AnaToinseBHA

OI'BIIOY «Komnemx MUJI Poccun»,mpernoaBaTeib

Mapxkuna Enena Huxonaesna

®I'BIIOY «Komnemx MU Poccuuy»,3aBeayromuit
[IPaKTHKOM U TPyHOYyCTPOHNCTBOM

Cassuu Bepa HuxomaesHa

®TBITOY «Komnemx MN]J| Poccun»,mpenogagareilsb

Xynsakosa Enena Cepreesna

OI'BIIOY «Komnemx MW/I Poccumy,mpenoiaBaTelib

CmupHoBsa Jlrogmuna
HuxomnaesHa

®OI'BIIOY «Komnemx MUJ[ Poccnn»,3aMeCTUTEND
IUPEKTOpa Mo y4eOHO-BOCIIHTATENbHOH paboTe

PyxoBoauTe 11 rpynmbi:

OJ4(0)

OpFaHHSaHHH, JOJIKHOCTDb

Bopona Onbra AnekcanapoBHa

®TBITIOY «Komnemx MU Poccun»,3aMeCTUTEIND
IHpeKTOpa 1o yueOHoH paboTe

bamaera Mapuna Muxaiiinossa

®IBIIOY «Konnemx MU Poccuuy»,cTapiini METOIUCT
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